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HOW TO GET THE MOST OUT OF 
BUSINESS—ONCE YOU GET IN IT 


Here’s a businessman’s view of a secretary’s prospects that is 
worth your consideration even though you’re not a beginner 


By DR. THOMAS TAPPER 


ASSUME a young woman about to en- 
ter business in the expectation of qualify- 
ing, through experience, for a secretarial 
position of importance 
She is alive, alert, interested, anxious to 
know what to do: a little skeptical about load- 
ing herself up with the details not specified 
in the employment bond. But with it all, if 
one plays fair with her, an cager, reasonable 
and convincible person: in short, a worthwhile 
potential unit of business personnel to be 
transformed into a more and more worthwhile 
unit of business efficiency. This type of young 
woman is a distinct asset in business 
With the heroine before us, one’s first 
conclusion may be this: that the title of this 
article suggests a selfish approach. It does, 
necessarily. For, in the beginning, the young 
entrant into business is generally equipped, on 
the major side, with nothing more than “some 
little knowledge and much hope.” But along 
with this one finds present the desire to do 
the right thing in the right way, and an 
agerness to learn all about that way 
Chis is a wonderful equipment with whicl 


to begin. She is already an asset 


QIN the minor side she enters business with 
practically no experience in its functions, de 
mands, and purposes, and perhaps with very 
little or no knowledge of the technics under 
lying business operations. Therefore, to make 
good ultimately she must become more and 
more aware of, and experienced in, what bus 
iness has to offer in terms of things to be 
done. And no less in understanding the pur- 
pose for which the things are to be done 
Here is where she begins to get the most out 
of business, this alert young beginner 


She ts, in short, entering business as one 
might enter an experimental laboratory. She 
must seek to discover 


1. What the business does 

2 What she must do to learn intimately the 
technic of what it does. 

3 What is the basic policy of the business 
and how does that basic policy individu 


alize each worker? 


Business will give our heroine, if she will 
learn to take it, all she will ever need to fill 
the enlarging area of service that is open to 
one who works intelligently and faithfully 
She may not get this in the first job she has 
or the second. But let her remember that her 
adventure is in bustmess, not restrictedly in 


any welividual job within business 


ON th principle that nething can exist for 
us apart from the practice of it, she must de- 
cide early in the business game which one of 
two possible roles she will play. Shall it be 
that of the canary in the cage, whose area of 
Hight is circumscribed by the cylinders of 
Or, shall it be that 
i a Robinson Crusoe, cast on an island whos¢ 


wass that surround it? 


isscts must first be discovered by incessant 
search, then appropriated to personal use ’ 

Let us assume that she decides to take on 
the Robinson Crusoe adventure 

\fter a long voyage he was cast upon an 
island where he was destined to live and solve 
the ways of liv‘ng for a long time. Our hero- 
ine is similarly, after long educational voy- 
age, cast upon the island of a job. Let us 
see if Robinson Crusoe’s experience and pro 
cedure offer her anything worth adopting 

Robinson woke up, on the sand, and began 
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REPORTING — AN “INCIDENT”! 


San Francisco stages a realistic 


‘raid’ and shorthand plays its 


part in determining the efficiency of Downtown Disaster Station 


By SHIRLEY RADKE 


HERE is a vast difference betweer 


reading instructions, going through ro 
tine with individual group members o1 
1 planned program and doing everything on 
is been taught to do, plus the unexpecter 
roblems, under pressure ot a real situation 


That is what some 400 men and women, O 


identals and Chinese learned me might nu 


I HE Red Cross Downtown Disaster Station 
in San Francisco wanted to find out how tts 


yjunteer organization ticked,” and staged 
the largest mock bombing and disaster held in 
Thev had the collaboration of the 


ity staff and Red Cross headquarters Sev 


that city 


“victims,” and 
was difficult to 


acting or 


eral actors and actresses vere 
realistic that it 
whether they 


ome were s 
letermine were 
the terrifying sound effects and general ex 
itement | ul proauce | Sone actual cases 
There Va> i 


aving i 


small boy in the nursery 
y and quite unaware that he had 


acquired two mothers! One of the actresses 
| 


saw him and registered him under her name 


taken to the hospital unit tor re 


then was 
His real mother. receiving aid in an 


part of the station, tried to claim hin 


pairs 
ther 


but had to wait until the actress was release 


yspital, could claim him, and then 


trom the 

eturn him to his parent Amusing, but it 
showed the care wit! which children ire 
andled For a while, it looked like a cas¢ 

Solomon, with no Solomon present 

SEVEN incidents”—a_ refined and_ kindly 
expression for a bombing—were reported by 
the central controls Rescue squads, First 


\id teams, transportation, and messengers 


ere lispatched to each scene, according to 


suggested by the reports T he 


needs 


locations and types of aid rendered were in 


licated by colored pins on a large wall map 
the district 
Activities in the field were carried on 


with streets roped off, police, 
survey men, and equipment 
a diff 
building The 
block and 

building 


hgured it out 


ealistically, 
remen, wardens 


One job was to remove a man from 


cult location high up in a 


rescue squad expected to use thet 


tackl Che 


not permit it, but they 


construction of | the 
would 
t the sick 


mickly and bronght him saf« 
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and can be moved out on sh wt notice to anv 





one of a dozen places in the district 


Information Desk 


AND “Gregg” played its part that nieht. In 





order to have a record of the activities as 

they occurred, especially since the London Don't vou often have questions to ask about 
system of responding to incidents was used, the work of secretaries, stenographers, typists, 
Yours Truly was seated at the end of the or shorthand reporters? Why not send them 


table in the local control unit and told to do to Information Desk, The Greaae Writer, 270 
Madison Avenue, New York, N. Y. A letter is 


her best. Four telephones were busy all the 
not necessary—a postal card will do. 


time, mostly receiving messages All incom 
ing messages were referred to the General 


Ww 


Chairman. He either read them over a loud 

speaker or gave instructions within the room 

Questions and answers, interspersed with com 5 Would you please help me out ona matter that 
' has been bothering me for some time> The sentence 

ments, were thrown back and forth with wild <= this 

abandon, instructions came thick and fast. Plavel cones cadiag in any letter except “3” alse 


add the apostrophe and “ss, while plural nonns 
that end in “s” add the apostrophe only 


and they started all over again. All this with 
Where does the comma go a'ter the 


a background of sound—squadrons of planes inside the quotation marks or outside? Is there a 
rule governing the placement of the comma, or is it 
s matter of choice ?—//. M 


more messages came in over the phones 


second ‘s 


overhead, the rushing whistle of falling 


bombs, the explosions, crash, sirens, screams 

The comma is always placed ims 
closing quotation marks, irrespective ot etl 
er the comma punctuates the complete senten 


undisturbed, and turned in a complete report : 
wr the quotation 


and anything else that was used in making 
the recording But we sat quite serene and 


A portion of the report is g : atte 
I p given as a matter lhe reason for this rule probably is on f 
Wweres 
ot interest appearance the sentence looks more finish 
: , 
fnnouncement R rting an. incident A, 1ir raid than when the pur tuation 1s outsick the mar} 
warden reports a bombing at 720 O'Farrell Street You will be interested in Miss Abbott's fin 
May spread to a garage. Two buildings destroved condensation of the rules for punctuation 
three damaged Three people injured, three yx given on page 509 of this tissu 
ple in a bad location. Stand by for further orders 
Rescue squad N 1 prepare to e¢ to 720 O'Far 
| Netr , S, 4 ln 7 " ; = . 
rel tree Squad N 1 will take Llevd Va " 4 Will vou please send me in‘ermation as to vour 
Storage truck, a large van truck method of closing a letter of recommendation? Is it 
N First-Aid crew needed proper to use a regular complimentary clase? Wheat 
Information in Control Room Notify Red Cross method do you use How extensively do you think 
} this method is used ?—A& 
readquarters what we have done Send mot 
cycle messenger to Golden Gate Avenue t report T he method of closing a letter of recon 
progre rs made by squads sent there If he mendation depends on whether it is a specttn 
can t ret thr ugh tell hi n the I ce ~ " 
Clut - sh Te Ne SD Puen Trem Lyme letter of recommendation—that is, a_ letter 
A \ written to one person—or whether it ts at 
nnounce t Ne } o o inci ‘ } 
snouncemen lave a report on an incident open, or general, letter that starts To W 
The Residence Club reports everythin wonder cor . 
It Mav Concern 
trol There were four stretcher cas The mot . ’ 1 
orps has just brought un ambulane and s \ specifi letter ft recommendation tol 
transporting them here the general rules for business lettet riting 
Will Rescue Squad N 5 proceed to ramp t und should contain the usual parts—salutat 
help unload mbulance rriving from Residence hody and complimentary close at gen 
Clul letter of recommendation, howevs requi 
Information in Coantral Raam Civic Center control no complimentary close 
reports All Clear All rescue squads First Aid As vou doubtless know, the gerne 7 ope 
teams anal transportation have checked ™m time letter of recommendation is really ‘ itt! 
+ - value and is not so much used nowadays a 
Remove ’ pins from map ill incidents have . 
heen taker are f tormerty 
lnnonncement Ciwi Center control reports All 
“lear ll field units nd senortati hea we . 
Clea A , , eras ' 3. Is the complimentary close to be tellowed bw a 
checked it comma? I have seen it both ways. Which is cor t 
The demonstratior s closed with a comma or without ?—W. § 


oa rs - The complimentary close should always Ix 


followed by a comma unless the extreme styl 
> ADVERSITY is a medicine which peopk of open punctuation ts beimg used. In this 
ire rather fond of recommending indiscrimi style no punctuation tollows any of the part 
nately as a panacea for their neighbors. Lik a oe letter 
other medicines it only agrees with certain In the ras ayare HM business ~ rat 
A - howevet the complimentary se rs tollowed 
constitutions There are nerves which it by a comma. even though. as is now cus 
braces, and nerves which it shatters tomary. no punctuation is used in t snsicl 


Iustin McCarthy address 
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‘ GENODREAL 


Looking up at the famous Great Stone 
Face, the “Old Man” of the White 


Mountains 





New Hampshire 


the “Granite” State 


ACK to the East Coast this month 
visit a state that helped lay the corner 
stone of our great republic—New Hamp 
shure, the “Granite” state—one of the original 
thirteen—a state that gave us such men 


Daniel Webster, Franklin Pierce, 
Horac Greeley, and Charles A 
Dana. Webster’s birthplace is still 
standing at Franklin 


Pop AY, New Hampshire ranks 
forty-fifth in population (491,524) 
and torty-third in area, with 9,304 
square miles of lovely country, 
charming New England towns, 
some, like Dover and Portsmouth, 
settled way back in 1623; verdant 
tarmlands; and, to the north, the 
White Mountains Franconia 
Notch with its Cannon Mountain 
\erial Tramway, the Oid Man 
of the Mountains (the inspiration 
for Hawthorne’s story of the 
‘Great Stone Face”), Pinkham 
Notch, with its picturesque Glen 
Kllis Falls, Mount Washington, 
with the old cog railroad chufhng 
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laboriously up the steep grades of the moun 
tain; Paradise Falls in the Lost River Val 
ley; Crystal Cascack Lake Winnepesauke 
(approximately twenty miles long)—all name: 
to intrigue the traveler looking tor natura 
unspoiled beauty. It is a place to relax in an 
absorb again the good old-fashioned America 
spirit, tradition, and history, still so evident in 
New Hampshir« 


ON the top of Mount Washington is a 


stone building housing scientists wl stay 
there the year ‘round studying the prevailing 
winds, the amount of snow and ratntal il 
who give reports to the Government on what 
to expect in the way of weather heir 1 
formation its particularly valuable to ae 

tical bureaus throughout the country In t 
winter months the cold ts intense and t 


sometimes reaches hurricane torce 

In the winter the White Mountains provid 
excellent skung, and the tourist trade has d 
veloped into an important one in New Hamp 


ure im. the d months as well mt 


summe! 
And then on the other side of the picture 


we find industrial cities humming wit Teen 
ity, producing boots and shoes, paper and pulp 
textiles and leather goods tor the nation 
Farms yield dairy and poultry product ay 
potatoes, applies maple sugar al syrup 
while the earth itself offers rich d it i 
granite, sand and gravel, teldspar, a Ti 


Lumbering, too, is an important indu 


; ; 


three-tourth | ¢ state 1s torest la 


AMONG N \ Hamps ire $s eading 


besides the State University at Durhar an 
the normal schools at Plymouth a een 
are St Anselm's Colby lunmior ( y St 


ae 
KEYSIOWE Views 


Daniel Webster's birthplace, at Franklin 
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Paul’s, and Exeter Academy, and, of course, 
Dartmouth College carnival 
held at Hanover each year is always a “high 


The winter ice 


Tue Grece Warrer, June, 194: 


spot” in Dartmouth college life. The clever 
ice and snow figures carved by the students 
are celebrated throughout the country 


Put More Energy into Job Hunting 


By VELMA L. HARVEY 


OB HUNTING requires more time and 


energy than most stenographic appli- 
cants realize! The inadequacy of their 
preparation is often pathetic. As a former 


chief stenographer in personnel work, I found 
this to be true, and so I’ve jotted down these 
points that may prove helpful to applicants. 


YOU can’t afford to be stingy when you are 
looking for a job. Buy something new to 
confidence A new outfit is de- 
lightful, preferably black and white, or navy 
If you can’t afford the outfit, in 
manicure, 


boost your 
and white 


vest in one new thing—a wave or 
perhaps 

If you are a short girl, avoid large hats, 
belts, or large costume 


two-piece 


enormous purses, wid 
You should not 


unless you are 


weal 
very 
vivid coloring 
Small hats, simple shoes with Cuban heels, and 


jewelry 


dresses slender, of 


with large designs o1 


dresses 


plain dresses or ones with little figures or 
dots are best tor you 

Look at yourself in a full-length mirror, 
and check for hanging threads, loose snaps, 
and uneven hems. Consider your complete 
appcarance 

Inspect your facial makeup in the broad 


daylight so that it will not appear too strong 


Rid your purse of its excess baggage. Every 
personal item should be spotless. That means 


' 


your handkerchief and gloves, too 
BE mentally prepared as well You'll be 
asked questions. Know your typing, short 
hand, and transcription speeds. Businessmen 
like direct answers, 

Making up a data sheet may help you. It 


should contain such information as your age, 
height, weight, education, references, and bus 
ness experience 

four or more ref 
lormer em- 


Have on hand a list of 
teacher, principal, 
businessmen or women who 
know you and are prepared to recommend 
to request permission of your 


erences-—youl 


ployer, some 
you. Be sure 
references before using their names 
Take with you some cards with your name 
written on them to give to the 
that he 
you readily Add 


and address 
locate 
number 


employer, so may be able to 


you! telephone 


too 


BE prepared for a stenographic test. Take 
along your fountain pen, a sharpened pencil 
These may come in handy 

Practice shorthand terms that you 
think might come up in a test for the posi 
tion for which you are applying. 

Be ready to any questions about 
former positions. It is not wise to speak 
disrespectfully of a former employer. 

Take along recommendations signed by for- 
mer employers, if you have them. But do not 
depend on references to “sell your services.” 
\ businessman's judgment is based chiefly on 
make on him in 
application and interview 


and an eraser 


special 


answel! 


the impression you yourself 


youl 


WHEN you enter the office, state clearly to 
the receptionist and purpose. 

Sit down quietly and do not knees 
Don't restless, for you may secretly 
be observed. Most people, while waiting, ap 
opinion of one executive 
not bored! 


your name 
cross 
appeal 
pear stupid, in the 
Look alert, if you can 

When called for the rise cheer 
fully, with state purpose 
clearly so that the employer will not have to 
ask you to repeat 

After you sit down for the interview, don’t 


interview, 


poise, and your 


fidget, tap your fingers, play with your pock 
etbook, touch your hair or face, or cross 
your teet 

If the employer suggests a_ stenographic 


test, don’t blink an eyelash! Nervousness usu 
ally gives the impression of incompetence or 
lack of experience 

li he dictates 


them directly, not timidly 


terms, ask about 
You will probably 
the result and not 


unfamiliar 


be judged on the basis of 


on the period of dictation 
Before transcribing, carefully read over 
your shorthand notes and visualize the letter 


Get that letter right the first time. 

Never apologize for your stenographic test 
Wait for the censor’s comments. 

After you have given all the necessary in 
formation, be ready to leave. Don’t be a drag! 
Thank the employer for the interview. Know 
your way out 

Be glad for the experience! Even though 
you may not get this position, it will help 
you in applying for the next one! 

(Continued on page 507) 














Grece Warrer, June, 1942 





499 


IF YOU SHOULD BE LAID OFF 


Unemployment compensation—what it is and how it works in 
Illinois, with particular emphasis on its operation in Chicago 
By NELLIE KELSO 


NEMPLOYMENT compensation is job 
maintain 
workers’ buying power and to encour- 
employment. When the 
regularly worker unem 
ployed through no fault of his own, he does 
relief office to ask 
live. While unemployed 
benefit checks amounting 
one-half his a certain 
depending upon how much he 


insurance Its object is to 
age stabilization ol 
employed becomes 
not have to rush to the 
for help in order to 
he receives weekly 
to about salary, for 
length of time, 
has earned in the 


This con 


o> no 


past year 
the worker its 
much 


entitled 
may be 
compensation is in 


pensation 


matter how money he 


worth, as unemployment 


no sense charity or relief. It belongs to the 
worke Yet the employee in Illinois does 
not pay anything to build up this fund. The 


% otf his pay roll each 


compensation. All 
the money paid by the employer is used in pay 
None of it is spent 
These ad 


employer contributes 2.7 
quarter to unemployment 
ing benefits to workers 


for ofhee expense, salaries, et 
ministrative expenses are paid by the federal 
through the Social 
and its administered accord 


Social Security 


government, Security 


Board, laws are 
ing to the requirements of the 


Board 


EVERY state in the union now has its com 
pensation his department of the state 
with the Department of 


laws 
. ! ] 

is usually connected 

Labor 
state 


are in 


compensation laws 
ways alike. They all establish a 
which to pay benefits 
require employers to contribute to 


unemployment 
some 
tund out of weekly 
Chey all 
this unemployment fund, and in this way to 
take They 
ill provide weekly benefits amounting, usually, 


to about 


responsibility for unemployment 


half the regular wages, and the bene- 
number of weeks, 
worker's 
year or two 
Che laws all require 
a short ‘waiting period’ before benefhts begin, 
and they all require the unemployed worker to 
register at a public employment office in order 


hts continue tor a given 


lepending upon the amount of the 


employment or wages within a 


before he files his claim 


to apply for a job and to establish his claim 

“Nevertheless, state laws vary considerably 
hey vary as to (a) type of unemployment 
fund; (b) kinds of employment 
amount of 


compensation 
overed; (c) 
t weeks 


benefits and number 


during which 


they may be paid 





(d) qualifications for receiving benefits; (¢) 
type of state agency for administering the 
law. Full information as to the law in each 
state is furnished by the State Unemployment 
Compensation Commission, usually located at 


the State capital.”—Social Security bulletin 


NOW as to what constitutes eligibility tor 
benefits. Under the Illinois Act, first you 
must work for an employer who is liable for 
Every firm that 
twenty 
must pay his 2.7 


the payment of contributions 


employs six or more people in any 


| 
weeks in a calendar year 


per cent into the unemployment compensation 


fund each three months. If one is employed 


by a smaller firm, he is not usually covered 


by this job insurance in Illinois. It is thought 
that eventually the law will be amended so as 
to obligate employers who have but one per 
son in employment 

No employee ot te 


federal government ts 


city, county, State, or 


eligible tor benefits 


when unemployed Nor are those employed 


homes, nor a minor child work 


on tarms or in 


ing for its parents, nor the tather working 
for his son. Non-profit organizations such as 
churches, schools wv welfare organizations 
are not habl 


When an 
work, he ts expected to go at once 
est United States 
and 


laid off trom his 
to the near 
office 
make his 


employee 1s 
Employment Service 
register tor employment and 
benefits. He cannot 
week At the end of the 
located a job he 


claim tor receive benefits 
tor the first 
week, if he has not 
his first benefit check 


He is not eligible for 


hs ynd 


signs for 


benefits unless he has 


earned as much as $225 m covered employ 
ment during the previous yeat No one can 
receive benefits of more than $18.00 a week 
nor for longer than twenty weeks, regardless 


of his salary. His benefits usually amount to 


about one-half his full-time salary The du 
ration of his benefits depends upon the total 
amount he has earned during the 
except that the total he 


times $18.00. or $360. in a 


past year 


can receive is 20 


year 


A FTER having made a claim at the | mploy 
er vice thee, the 
there weekly 
unemployed, has not 


ment claimant is required 


to call and declare that he is 
still 
work, 


work 


refused suitable 


and that he ts able and available for 


He then signs lus pay order, and it is 
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sent in to the main office, which mails a check 


direct to his home. Employers are, of course, 
claims office when these claims 


opportunity to 


notihed by the 
thus giving them the 
object it they 

If the employer wishes to contest the claim, 


are made, 
wish 
or if the employee is not satisfied with the 


amount of the claim to be paid him, etther 
contest it Che 


a claims deputy, of which there 


party may matter then is m 


vestigated by 
each othee The case ts then 


Adjustment Unit in the main 


are several in 
forwarded to the 
upon it and returns it to 


then not 


which passes 
If either 
decision, he has the 


othee, 


the deputy party is satis 
right of ap 


Stull 


fied with the 


peal to the Appeals Referees further, 


if the decision of the Referees does not satisty 
both parties, either may appeal to the Board of 
\s to questions of law, the case may 
be further taken up 


though such cases seldom go beyond the Ap 


Review 


with the civil courts, 


peals Referees 


that the rights of the 


under this law 


THERE is no doubt 


employee are well protected 


No employee is allowed to bargain with the 
employer regarding his benetit rights and can 
not agree to waive them. On the other hand, 
many employers who are not covered by the 
law do elect to cover their employees anyway 
and are allowed to do this by paying the same 
contributions as are paid by the liable em 
ployers 

Che money paid out in benefits to employees 
is not charged against the account of the em 
but comes out of the general fund to 
which the Should a 
company become bankrupt while a former em- 
ployee ts benefit checks, the em- 


is not affected by it; he receives his 


ployer 
employer contributes 
receiving 
ployee 
money just the same 

rhe employer, however, is much interested 
in the matter of an employee receiving bene 
fit checks to which he is not entitled, for he 
wishes to establish a good record as to turn 
Beginning with the 
1943, employers in Illinois who have attained 


over of employees year 


a certain record for stability of employment, 


after three years’ experience, will be granted 
a certain reduction in their contributions 
Thus employers who started contributing at 


the beginning of the operation of the law in 
1937, and have 


this special rating in 1943 


made a good record, will have 
his is known as 
the “Experience rating,” and it is hoped that 
it will be a great inducement toward the sta 


bilization of business 


ry* 
PHE employer in most 
in the matter of claims by posting notices in 


cases Is cooperating 
his place of business concerning the law, the 
tor making claims, advising of 
rhere are 


time and plac« 


the nearest claims office, etc how- 
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ever, scores of questions coming up which 


must be handled by the claims deputies in the 
There is often the 
claimant has refused 


various claims offices 
question ol whether the 
suitable work \ 


is not expected to dig ditches, etc 


former colle xe profess 


here are frequent questions of availability 


If one quits a job voluntarily without good 


cause, or because he ts ill, he cannot draw 


benefits If he is il. of course, he ts not 


“able and available 
Workers should keep a caretul account of 
their earnings, but the main ofhce keeps an 


exact record of each employee's earnings with 


each employer This record is taken off the 
employer's quarterly wage report. 
Each employee has a wage record card in 


the Division’s files At the present time there 
are over 2,000,000 employee cards in the Illi 
nois file. and there are about 46,000 files for 


employers. 


ALI 
employment Compensation Division of Illinois 
are kept strictly confidential by the employees 
While scores of workers handle the employers’ 


records handled in the office of the Un 


reports and employees’ records, no one outside 


the office can obtain any sort of information 
them either the 
employee Each employee in_ the 


sworn to secrecy in such matters and a breach 


trom about employer or the 


office 1s 
of this rule would bring about a dismissal 
Not even a police ofhcer or a state's attorney 
can obtain any information from the Unem- 
ployment Compensation office. 
The Security number of 
plays an important part in his 


identifies him in all cases and is used by each 


Social employees 


record, This 
of his employers in sending in the pay roll 
data to the Unemployment Compensation ofhce 
People sign their names differently at different 
times and use different names. Women mat 
ry and use both married and maiden names 
Sometimes they would not be able to secure 
benefits if it were not for their Social Security 
numbers by which they are identified 
Social Security numbers are 
meaningful to the employees in the Division's 


Phese quite 


offices lake, for instance, the number 325 
05-6254. The first three digits indicate the 
geographical area into which each state ts 


divided, the next two indicate the group with 


im the area, and the next four break down 
each group into individual serial numbers 
within the group. Thus, in the number above, 


Illinois, 05 indicates a 
that the em 


325 indicates it is in 
certain district in Illinois, and 
ployee is the 6254th trom 


person to registet 


his district 


WHAT do 
the Unemployment Compensation otlice 
takes a long answer, tor 


have to do in 
Dhat 


many large 


stenographers 


there are 
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sections in the office. each divided into units vritten up There are th rdministrati 
and many of the larger units are still turther othees, handling confidential matters, letters t 
divided into groups, each with its supervisor, employees, department heads ind t the 
clerks, hling clerks, correspondent and st state departments The Benetit Section, whi 
nographers is the largest section yitl number t larg 
A large torce of stenographers is kept busy nits im it, 1s concerned with the payment 
taking letters and other papers concerning th benefits and all matters pertaiming to claims 
adjustment of claims. in the Adjustment Unit Without going further, vou will see that there 
and in the branch offices, where the claims is a great variety of stenographic work to b 
are first entered. Here they write on all the done 
different phases of claims and the decisions on It may be interesting to know that ever) 
them Stenographers in the Personnel and employee in this department of the state gov 
Traimmmge Section write letters concerning em ernment. from the Commissioner down to the 
ployees, bulletins to employees, manuals and lowest paid employee, has his assignment t 
instructions for training purposes, etc. Ste the Unemployment Compensation Division 
nographers in the Informational Service Sex through the State Civil Service, and this ts 
tion write letters and many newspaper arti the only way one secures a position im this 
cles, giving out information to the public department. Starting salaries are in accord 
concerning unemployment compensation In ance with the Civil Service rules for the dit 
the Contribution Unit they write to the em ferent grades of positions 
ployer about his reports and checks, etc. In 
the Field Section, where men are sent out to Now after four years’ experience with thi 
the employer to make investigations and som« law in Illinois, we may ask. ts it stabilizing 
times to audit his books, stenographers writ employment conditions There its no doubt 
letters and reports of various kinds. The Di that it is not only keeping money in circula 
vision also has a Legal Section with its quota tion by turmishing the orker out of a job 
ot stenographers, for, regrettable as it may ith monev fo ent. groceries. coal. et but 
be, they have to resort to legal action some employers arm mplovees are finding it to 
times both with employees and employers It their advantage to be considerate of each 
is in this section that the Act is interpreted ther, so that there are not so many changes 
and where new legislation is considered and and omterruptions ino employment The em 











4ll stenographers who apply for placement with business firms are 
tested to determine their speed and accuracy 
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who, in a fit of throws an 
out ot work 


will be able to secure bene 


ployer temper, 


employee unnecessarily, will find 
that his employee 
fits Phe 
a job without regard to his employer's inter 
without benefits 


anyway employee who hastily quits 


est, must pay for it by going 


for a time If he is discharged for disobey 
ing the company's rules or for misconduct 
at his work, he is also penalized for this 
Still further, when employees come to the 
office to make claims, full facts of their em 
ployment are brought out. Occasionally it is 
discovered that the employer has been break- 


ing the law, either by working his employees 
giving them less pay than required 


other 


overtime, 


by law, or breaking the law in some 


An employee who has been discharged 


Way 

is very apt to report such cases, when he 
might not do so while employed, for fear of 
the consequence to his job 

THE main office of the Illinois Unemploy 
ment Compensation Division, located in_ the 
Merchandise Mart Building, Chicago, em- 


There are also twelve 
Cook ( 


a total of about 2,800 employees in 


ploys about 900 people 


branch offices in ounty and several 


downstate 
the state 


This great department of the State of Ili 


nois was organized and developed by Dr 
Peter T. Swanish, Commissioner of Place 
ment and Unemployment Compensation. It 
may be of interest to stenographers to learn 
that Dr. Swanish began his business career as 
a stenographer and later taught Gregg. He 
is the author of several books on industrial 


subjects 

Stenographers in this division do not neces 
Stop at 
they have abundant opportunity of learning all 
this and its operation by at 
the lectures and training 
which are held continually to acquaint 
ad- 


sarily being good stenographers, but 


about new law 


tending many free 
classes 
employees with the law and to help them 
work 

According to the provisions of the Unem 
ployment Compensation Act, which began to 
1937, before the beginning of the 
payment of benefits, the various offices of the 
Illinois State Free Employment Office joined 
with the Unemployment Compensation 
Division they united as division 
Thus the employee out of work applies for 
employment and at the same time puts in a 
claim for benefits. The employment offices 
also obtain employment for large numbers of 
people who are not claimants 


vance in their 


operate in 


forces 


and one 


WITH the outbreak of the war, the Em- 
ployment Service has taken a very prominent 
part in war work. The great registration of 
all defense done through this 
Later, at of the Presi 


workers was 


section the request 
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dent, Governor Green of Illinois and the gov 
ernors of all other states joined, mm the iter 
ests of national defense, and on January | 
1942, turned the operation of the various State 
Employment Services over to the Federal 


duration ot the 
the public employment service be 
as the United States Employment 
Service, but only those changes tn organization 


Government tor the emergency 
Chereafter 


came known 


necessary to bring about increased coddina 
tion in time of war have been made 
The United States [Employment Service 
has put into operation a three-point program 
to meet the labor needs of war industries 
1. By transferring t war production workers dis 
placed because of priorities 
ty making increased use of existing and potential 
labor reserves including women, older workers 
Negroes, and other minority groups 
Ry makine more effective sce of those now em 
ployed through upgrading of workers, and trans 
fer of needed workers for war production from 
less essential hs 
Training of unskilled or only partially 


skilled indus 


try-ope rated 


workers through government or 


training classes plays a large 


part in this program 
United States En 


network of 


Federal operation of the 


ployment Service's nation-wide 
State 


efficiency and, in effect 


| mployment offices increases the 


former 
speeds up and stream 
lines Employment Service operations through 


out the State 


The many large plants which have rapidly 
sprung up for the purpose of manufacturing 
various war materials are recruiting their 
help through the United States Employment 
Service 

Thus this Division of Placement and Un 


employment Compensation, which was estab 
lished for the twofold purpose of keeping the 
worker gainfully 
when not 
income, has developed into 


portant factor in the 


employed if possible, and 


possible, to insure him a livable 
an extremely im 


winning of the war 


+ o . 
> I HAVE long been profoundly convinced 
that, in the very nature of things, employers 


that 
that 


and employees ar« not enemies ; 
their interests are common, not opposed 
in the long run the 
pendent upon the success of the other. If thx 
labor movement will do its share in outlawing 
industrial partnership 
therefor; if men of broad vision and 
high purpose respond to the opportunity for 
constructive leadership which labor unionism 
offers, well may it be that the trade union 
movement will enjoy the glory and honor of 


partners, 


success of each is ce 


warfare, substituting 


more 


ushering in industrial peace 


John D. Rockefeller, Jr 
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JUST A WORD TO THE WISE! 


Some “seasoned” stenographers can profit, too. from these 








suggestions offered to help smooth the way for new employees 


By JANET KINLEY GREGG 


} ppli i sition tl i n rtant t t t 1 
n ; inufacturing ysten te. and that t ld J 
ec} < ’ | rresporm ec ea t t hig ‘ ‘ rdont 
! Vas ( nt } t 1¢ il \) thre 1) ‘ syste \ 1 have t } 
got t b. to b n the ft ving Monday t t t newcomer is heer 
nit {) ct \ t it the interview t ! 
} | t 1 COD, it mpany Ss cata ive ft | ‘7 titut ! 
S nt ft weel 1 studying the ystet ' \ | : t 
t i lari ne | ! t the t ? nt 1 
nt that irti i ! ! ss and pra Initiat ‘ mot ft iT 
‘ " -_ sieon c 7 ‘ ‘ k 
i t pel " t vords in tl Rot ¢ 
‘ that - ‘ 2 hal me no 
\ i \ t deser\ t 
} | | T | ? i ‘ 
i \ \ nee 1 t W | ‘ 
i that i t fit t tenogray t that 
‘ \ ; ‘ } : ‘ | ’ 
f aanite 
PEOPLI likely 1 that this girl was t t it in the t ipt 
i } t t ‘ < y there ‘ ‘ : ‘ p ‘ 
t be mat t s like Any the t ! t tall 
S e a6 n ' that Ac] edt ' f that 
But . t lt te t ' ie 
\\ pt t t ni if abu int! t t t t | t tin 
t min ns \ ! ict il it ! t i t I i 
t ! i! ‘ activ t sa ‘ ? Pi ‘ eis at 
t t tert n SeTIKE It ing ti 
t idea ga sens ! tat t tt t n e s in 
erson who say loesn’t kn ri tt es bt 1 
id vit t ~ 1S I Tl t ! t 
s Lily the s t ( a Clse 
| t ca t \ iny mse I 1! ! it I" i ! t t i] cT 
all So trom the standpoint of common sens« I iainted wit t correspot { t 
t eginner in a business office may still have firm, to 1 t rrespondence to vet 
much to learn; but there are “tricks” in every lictate lf ver. a letter com 
t ind tortunately stenography is no excep hack d t ‘ | r if there j 
so a tew suggestions may be helpful n « ! t or f ec mt body of tl 
ve been obtained from various sources tter t ter r may gracet y tal 
t It t actu experiences reported t bl t 
rs, and although the reader will t tal t nerat neself at t 
btless be amazed t find that such things — ‘ ‘ f 
nevertheless there is always some- mpl Don't nd y lf by sayi 
t be gained from the mistakes of others but tf t t et ere it 

















or to talk to on the telephone. Beware of the 
person who ts “calling on a personal matter” 
In the case of a new stenographer who does 
not know the names of her employer's intimate 
friends, it ts permissible to take the caller's 
name and ask him to wait a moment, then to 
ask the employer if the name ts familiar t 
him This avoids the possibility of turning 
away someone whom he might really want 
to see or talk to 


S OMI vears ago the author of the system 
used to like to charge his audience of students 
with a list of precautions—in revers« Chis 
seems to be an appropriate place to quote som« 
of them with the hope that all those who ar: 
leaving school to take up positions for the first 
them easy to remember 


time will find 





l Always try to be a little late; there ts 
nothing like a late entrance to make everybody 
take notice of you, particularly if your “‘boss’ 
has been asking tor you 


Put off the things you are asked to do 
because you think something else is more 
important 


Always. when the “boss” rings for you 
take plenty of time before answering. He will 
appreciate seeing you so much more it he has 
had to wait tor you lake time to powder 
your nose, sharpen your pencil, fill your foun 
tain pen, or look tor your notebook if you 
always put it im a different place each tim 


you lay it down 








4, Use lots 


leave early and people will think you are 





perturnn you may want to 


still in the office if your pertume is strong 
enough 


5. Make plenty of notse by slamming doors 
w banging desk drawers: it is always comfort 
ing to the “boss” to know there ts someone 
else in the office 


6. If the mail is especially heavy, take a 


day off It will make him appreciate your 
services 

7 \ hove ull things dont forget vour 
chewing gum when taking dictation It wall 
emind him of the old home farm and _ the 
brindle cow in the shadow of the harn 

8 Always pend more than vou earn 
t] boss” will know that vou apprectat 
money if vou are alwavs asking for an advance 
n the next week's pay 


WITH apologies to Kipling, this partir 


word 1s offered 


If vou can work and dou your wort theres 
If vou can do a thing before it's asked 
If you can mind your own affairs and conscience 


You'll probably geet a raise. and ect it fast! 








Special-Form Review 


Sentence Drills 


Key to she 
’ \ variety | 
the nclusior f 


18. There was n 


mv his ust debt 
49. In order to s 
turther liscussion 


on the Short Vocabulary 


Chapter XII 


wtthand on pages 505-507 

x in t r 
ettle the argument and - 
another te was taken 
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of 


A signed affidavit was attached to the letter 


> The private trair arr ed at the S th 
station and the passengers i (tl push thei 
throug} t he crowds hefore the su eed 1 in 
inyone to assist with their baggage 
The executive may recommend ertair 
tion for passage by the legislative bhody 
Take the practical ad ¢ t ar ld har 
sh ft succeed i iT t p 
‘ The meeting con led witl : 
guidance 
The Er glish speaking pe ple ar uin 


se | have often heard the expressior P 
id 
The ‘ P vield was exce ent be s 
ul been properly « ted 
s Phe lux t the ac n lat s 
ny patrons to the hot 
’ The man wh wt arrived at the Rr 
ntly crossed the Atlant He in speah 
Se words of Englis} 
‘ The voung cl . ' dt 
n lad 
The Pure I Act ‘ t safeguard 
The Democrat apy nt t the State I 
wil try to tult the wishes f his 1 
The faults of the vere dis 
pen meeting ind as a consequence a ne 
ff nagement will be naugurated for the 
tT 
64 The stockholders were not leceived as 
dition f the bankrupt fir 
sl ! c ar ed 


¢ W he the hu 





oe The rike it t used ti 
perate with niy a tial cre 
67 The estate was finally settled in « urt es 
68. At Christmastime many novelties are 
factured and subsequently sold to the p Ti 
f The child remained silent when asked t 


t he ne w he comm 


tted the misdemeanor 


Inasmuch as the proceeds f the pla 
the relief fund the rformance will ve 
wain tomorrow 

71 The mn i stu t é 
tres lat t the Sel tor Architects 
The trade het t tries has 


lecre ased 
Only citizens 


we vice positions 


4. Il am not fan 
75. It is the hope 


© Independence 
Inasmuch as 
e, the guilty pa 


¢ against further 


} s | { 


78 If he defaults ' t terms f the m 


harges against 
Commerce bet 


his he nuched ah 


as The case agains ' ne ©) { 


hefore the jury 


‘ The ifidavit 


x4 \ universal 


al Re (ross 
85 The peculiar 
ttern upon the w 
Re The serum f 
stly 
R27 ten the we 
; lit 


al 


d ar 
Street 
t way 


getting 
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Special-Form Review Sentences 
Drill on words in the Short Vocabulary of Chapter Twelve 


By JANE H. O'NEILI 


Ceoucladed trom the May iscue 
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88. Your signature on the enclosed blank will send that on the coupor he will likewise be prosecuted 
the publication to you 95. The rporation designated what the prevailing 
89. The Pacific Abstract Company is preparing a rates will be 
new deed for the one that was lost by fire %6. His reply to the question of the attorney in 
0. As the terms of the will were executed satis vited criticism, even though it was significant 
factorily, the heir qualified for the estate 97. Will you occupy the house located on South 
rhe Universal Hauling Company has an op Avenue 
tion on our warehouse, and in all probability will 8. The significance of the text of the speaker 
take the property caused me to think a great deal 
92. | doubt whether the abstract will be here in 99. The argument could scarcely be avoided since 
time, inasmuch as the secretary neglected to ask that the employer was so specific in his remarks cor 
t be sent early cerning the negligence f the clerk 
A plumber is engaged to disconnect the pipes ] The engineering firm was engaged in set is 
that were causing such a loud noise in the room tigation; m theless, that fact did not bstruct 
4. The signature of the plaintiff compared with their progress their new f ect ny way 


That First Day in an Office! 


(Continued from page 498) 


HAT first day in an office is really im- THE new stenographer, if she is wise, will 
portant—more important than most stenog- bring her own pencils, eraser, eraser shield 
raphers realize That is the day when the’ and notebook, so that she may be ready tor 
stenographer makes her debut into the office immediate dictation, and what is more impor 
world. Will she be accepted by her fellow tant—so that she will not have to borrow 
workers? Will they be willing to help her? [The average beginner is forced to borrow 
If the beginner is wise, she will report to too much, and that borrowing adds an awk 
the offce at least fifteen minutes ahead of ward touch. Experienced stenographers don't 
time [his extra time will enable her to like borrowers any too well, for they want 
look around and to adjust herself to the sur- their materials within easy reach so that they 
roundings. She should cheerfully and quietly may do their work quickly. They are usually 
acknowledge the introductions to her fellow irritated when they must rise and recover 
workers, and she should carefully listen to all their working tools from that new stenogra 
instructions from superiors. pher. If she does borrow, .he new worker 


It is important that she appear alert on that should return the item or items as quickly as 
first day. Even if she does make mistakes, possible. 
they might be overlooked more readily if it is he stenographer should put as much en 
believed that she will not make them again ergy as she can into making that first day a 
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success; so she should not have ner mina 
concentrated upon the past. If she has worked 
before, she should not refer to any previous 
positions or employers, nor boast about the 
work she used to do and compare other offices 
to this on She should never speak dis 
respectfully of a former employer 

It is best. too, for the new worker to say 
little about her personal affairs or her home 
life; she wants to avoid the spotlight 


THI beginner may brood too much over 
errors. Errors do happen. If the boss ts 
forced to correct you, it usually is simply that 
he wants you to improve. It is advisable not 
to let the boss feel uncomfortable—that he 
has hurt you. Businessmen like stenographers 
vho can take criticism, and not be blue the 
rest of the day 

In almost every large ofhee, there 1s a 
small discontented group of workers, who are 
constantly criticizing the firm, This group ts 
generally an inferior or indolent one that the 
organization does not favor, and may soon be 
discharged. This group, of course, should be 
avoided by the new worker. She should stand 
aloof for a while until she has a better under 
standing of the ofhce personnel 

The new worker is apt to be too timid in 
her attitude toward the boss. She should not 
try to avoid meeting him in the elevator, the 
halls, or on the street. Meet him pleasantly 
One ofhice boy later became secretary to the 
president of the company because he was the 
only worker who could meet face to face the 
big, gruff, though good-hearted, executive, 


whom all the other workers feared 


THE tuneh period is the real test for the 
day \bout lunch time, the stenographer 
may inquire about the luncheon facilities in 
the community. The company may have its 
own cafeteria or dining room. Ordinarily, the 
new worker is invited out by the supervisor 
or by stenographers of her own rank. If she 
does accept that invitation, she must exert 
great tact. She must not talk too much. She 
should observe how they order their food, and 
order approximately the same in quantity, so 
that she will be through when they are and 
they will not have to wait for her. The new 
employee should avoid giving any impression 
of slowness. At the end of the lunch period, 
she should get back into her work promptly 
She should not let the others take up too 
much of her time, tor they are accustomed 
to the work. The employer may be interested 
in knowing the output of her work for the day 

The new stenographer should not show any 
signs of excitement when called for dictation 
She should act as though she was accustomed 
to taking dictation—that it is nothing new 
for her. She should avoid commenting upon 
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the difficulty of any dictation that she re 
ceives. She should not express any opinions 
concerning dictators, for these opinions are 
apt to be repeated Che new girl thinks you 
are a lemon!” may go back to the dictator 

If the new worker does find extra tim 
(she probably wont) after turning in het 
work, she may sit back and watch the mor 
experienced stenographer at work. She may 
note her movements and secretarial aids, suc! 
as form paragraphs, address sheets, and di 
rectories Her experience has undoubtedly 
taught her the most effective ways of placing 
and using her supplies, and the new girl can 
benefit by that observation. However, the new 
girl should be tactful mn her observation. a 
most stenographers resent being watched, pat 
ticularly by a new worker 


EVEN though the new worker has gone 
through torture during that first day, she 
should not let anyone know it. If the work 
ers should ask her how she got along, and 
they possibly may, just for politeness’ sake, 
she should not go into details and explain 


how difficult everything was for her She 
should not say, “My, what a day! I'm glad 
it’s over'” But let h mule pleasantly back 
at them, answering, “Just fine, thank you not 
complaining, but ending lay m triumph 


A Tip to Beginners 


THEN you have secured an interview, bx 
sure to mention everything that you ar: 
capable of doing in connection with the posi 
tion fhat you are trying to get. My interview 
was for a typist position, but while talking, | 
happened to mention that | could operate a 
mimeograph by hand; my interview ended then 
and there 1 was hired—with $1 per week 
extra because | could operate a mimeograph 
by hand, an accomplishment which I mentioned 
is an afterthought. You, too, might secure a 
position doing something you think is trivial, 
but nevertheless is quite important to a large 
corporation 
The main thing to be observed while on 
the job is cooperation You must cooperate 
to the fullest extent of your ability with your 
co-workers. Don't forget that you are only a 
cog in the great wheel of industry, and ar 
not in a position to dictate. If your superio: 
says that red is blue—then blue it is. If you 
start an argument over the issue you will find 
vourself in the doghouse for a while 
\lways follow the routine that has been use 


previously. If you have a quicker or easict 
vay to do it, do it your way, but don't tel 
someone else to do it that way If it as a 
good idea, they will soon be using tt anyway 


nd would resent your orders.—Betty Miller 
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Punctuation in a Nutshell 


Period 
Question 
Mark 


Exclamation 
Point 


Colon 


Semicolon 


Quotation 
Marks 


Parentheses 


Brackets 


By Loltie Calon Abboll 
Winfield. Kansas 


At the end of sentences. 
After abbreviations. 


At the end of direct questions 

After each question in a series. Questions complete should begin with capitals 
“But where are the stocks? the bonds? the evidence of prosperity?’ ‘Did 
you get a letter? Did you send it right on to Mother? And did you send the 
packages, too?" 


Enclosed in parentheses (7? 


to express uncertainty 


After interjections and exclamatory expressions 


Te introduce enumeration of articles or particulars 

To introduce long quotations. 

Before concrete illustrations of a general statement 

After the words ‘“‘following,”’ ‘“‘in the following manner, “thus,” “these, 
“two,”’ “‘three,”” etc. 

After salutation of letter: ‘‘Dear Sir:"" “Gentlemen: 

To separate compound sentences when members are subdivided by semicolons 


Between members of compound sentence when conjunction is not expressed 
Between members of compound sentence when conjunction is expressed and 
the parts are subdivided by commas. 

Between colirdinate clauses joined by conjunctive adverbs such as ‘‘accord 
ingly.”’ ‘‘consequently,”’ ‘“‘however,”’ “‘nevertheless,"’ “otherwise,” ‘‘at least,’ 
etc. 

Before such words as ‘‘for example,"’ ‘‘for instance,’ “‘namely,"’ " ote 
Teo enclose exact words of speaker or writer, or 

Titles of books, articles, and plays. 

To enclose special words, objectionable words, slang, etc., or 

Words used aside from original meaning, or 

Technical words and Trade names 

Quotations consisting of more than one paragraph, use quotation marks at the 
beginning of each paragraph and at the end of last one. 

Quotations within quotations require single quotation marks 

Nete.—If question mark (7), exclamation point (!), colon (:), or semicolon 
are included in the quotation, place quotation marks after point; if not, use 
quotation marks before. Commas and periods should always be placed inside 
quotation marks, regardless of context. 

Separate clauses joined by colirdinate conjunctions and, but, et« 

To set off non-restrictive clauses (additional thought or explanation 
Introductory expressions adverbial, participial, infinitive conditional or pre 
paratory clauses introducing principal clause any clause out of order 

To separate contrasted expressions. 

Before SHORT quotations. 

Used to show important omissions. 

Used to set off parenthetical expressions, words in apposition, intermediate 
expressions, and direct address. 

To separate words or phrases used in series 

To prevent ambiguity. 

To separate figures —1,675,500,756 


Abrupt change. 

To set off parenthetical expression wherever commas would not give sufficient 
emphasis: “These written promises to pay for indeed they are promises 
are called promissory notes.”’ 

Te introduce a summary of particulars. Much used in sales letters for 
emphasis. Sometimes introducing “for example,"’ etc 

Used after subheads and to introduce names of person quoted: Note 
“Writers that do not,’ etc. “‘“Many good things are lost by not asking for 
them."’--McKinley. 

Used to show omission of letters and figures: Miss M Pages 15 17 

After series of clauses separated by semicolons and depending on final clause 
“If we think of glory in the field; of wisdom in the cabinet; of the purest 
patriotism; of morals without stain the august Washington presents itself 
as the personification of all these ideas.’ 

Used instead of parentheses for informality. 


To separate letters, words, or expressions having no bearing upon the thought 
To enclose figures following amounts expressed in words 


To enclose explanations made by some other than speaker In type, mot on 


machine 
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RESULTS OF THE 29th ANNUAL 
OQ. G. A. CONTEST 


Reported by FLORENCE ELAINE ULRICH 





Individual Prize Winners 


Firnst Paize—Siver Loving Cup 


Medal: William A 


Leader 


Medal: A 


Seconn Paize—Gold O. G. A 


Tuiao Paize—Sterling Siver O. G. A 


Next 


Corporal Satoru 
Sparks Conner, Flight “A, 
Morrell, 
San Jose, California (7); Richerd 7 


Next Ten Piaces 


Ted Van, 808 Chippewa, 5St 
Betty Moore, 2334 Storm Street, Ames, lowa (11); 


Pete Triviz : l 
munity High School, Carlinville, 
formia (15); Cormne 


Fairview Avenue, Michigan (17 


West Branch, 


WENTY-FIVE thousand young men 
and women, entering business in_ the 
next few weeks, will be grateful for the 


practice put in on the O. G. A. Contest! Those 
extra hours spent in improvement of short- 
hand style, in order that they might win 
membership in the Order of Gregg Artists 
and the privilege of wearing the beautiful gold 
emblem pin, will be of untold value to them 
as practicing stenographers. 


THE O. G. A. emblem has opened the doors 
of friendship for many a Greggite traveling in 
other lands, and the distinction of being a 
member of the largest organization of short- 
hand writers in the world is widely recog- 
nized. Employers who have come to know 
the O. G. A. as an emblem of efficiency have 
encouraged their stenographers to try to earn 
it. Indeed, some of them have tried the 
tests themselves. In a letter received not long 
ago from a lawyer (a writer of Gregg), he 
said: “My stenographer just showed me the 
pin that she received for writing shorthand. 
I used to write shorthand, and I think I'd 
like to see if I can get one of those certifi- 
cates, too. So, here’s my copy of the cur- 
rent O. G. A. Test.” He won the certificate. 

To the member, this membership in the 
O. G. A. represents hard work and pride in 
his shorthand skill. 

There are over a million Gregg short- 
hand writers belonging to the Order of Gregg 
Artists. Many members are now with Uncle 
Sam’s fighting forces and other branches of 


Chester Lim, 310 N 


Chapman, Newkirk, 


Building, Cleveland, Ohio 


Nakamura, Headquarters Reception Center, Schofield Barracks, Hawaii (4); 
” 355th Technical School Squadron (Sp.), Jefferson Barracks, 


18 Woodlands Avenue, Harrogate, Yorks., England (6); 
Murphy, 21 Christian Road, Douglas, Isle of 


Nakagawa, 515 


Mrs. Roselyn 


Beretania Street, Honolulu, Hawaii 


Fincun, Brandenberg & Hagan, 450 


Iverson, 613 North Pine Avenue, Chicago, Illinois 


Five Piaces—Gregg Writer Fountain Pen Desk Sets 


Private Arthur 
Missouri (5); S. R 
Secretarial Training School, 
Man, British Isles (8) 


Beulah 


Joger 


Gregg Writer Fountain Pens 

Paul, Minnesota (9); Robert Graves, 815 Hovey Avenue, Normal, Illinois (10); 
Vera Tayer, 209 Willard, Stillwater, Oklahoma (12); 
Las Cruces Union High School, Las Cruces, New Mexico (13); Don Miller, Carlinville Com 
Illinois (14); Mey 
Melanson, 593 Western Avenue, 


West 76th Street, Los Angeles, Cali 
Evelyn Buckingham, 317 
Indiana (18) 


Massachusetts (16); 


Lynn, 
Kocher, Winamac, 


hese men and women are just 


We're 


the service 
ly proud of their O. G. A. awards! 
very proud of them, too! 


AS you will see from some of the lovely 
cover designs on page 513, the war did not 
dampen the spirits and ardor of our contes- 
Uncle need of 
more good stenographers 
these young folks on to better 
had a real purpose for practice 
were not many contestants 
this year as in former years, the 25,000 writ 
Striving 


tants. Perhaps Sam's urgent 
helped to spur 
effort. They 
While there 


quite so entered 


ers who did compete were definitely 
to win. Many beautiful specimens were re 
ceived. 

Approximately 20,000 of these contestants 
A. Membership Cer 


practi 
2,000 


qualified for the O. G 
tificate, which represents an efficient 
cal shorthand writing style Over 
earned the Superior Merit Certificate, which 
is given to writers who have acquired a pro 
writing style. The 
prize-winning 


fessional, or reporters’ 
pictures and 


clubs tell a graphic story of the work done 


records of the 


WE are sorry that the announcement of 
the new Typewriting Speed Service, and the 
fact that we wish to publish the names of all 
winners this month, does not leave space for 
commenting on any of the fine work done. 

If you haven't been taking part in this Con- 
test because you were afraid you couldn't 
win, read a few of the comments that were 
found in our Contest mail bag this year, and 





make a pledge to yoursell and to stu 
dents that 

contest next 
kle in thet 
put into their practice 
Phe 
dents spend in practice tor a 


bound to be 


your 
help them tram tor the 
the 
extra vim they 
Competition is valuable 
that your 
better shorthand 
reflected in bet 
assignments 


you Ww ill 


year. Do that, and see spar 


eyes and the will 


in your teaching hours stu 


writing style are 


ter preparation of regular class 


\ N Honorable 


ing and display 


Mention Certificate for fram 
on the classroom wall, a ban 
tor the trophy cabmet 
individual 


who earn them, subsequent pub 


ner, of perhaps a Cup 


thousands of beautiful awards for 
the 


licity in the hometown newspapers, perusal by 


writers 


businessmen who need stenographers and want 


them good—all these the Grecc Writer Con 


tests provide for you and your students. It ts 


Tue Garoee Warrer, June. 


the elluort vou 


yourselt thre 


vorth 
Set 


well put tite A dpnrniiiy 


them goal ot participating 


next year, whether you are a teacher, a stu 


dent, or a stenographer with the ambition « 


becoming a secretary, or a reporter 

congratulations 
Our hearty thanks 
making thi 
Phos 
time, 


miners, 


To all of our prize 
It was a magmiicent job 
are due all of the contestants for 
an overwh Iming success 
who = did this 
belts 


practice 


Contest such 


not win 


lor 


ol yuu 


and dig m some real 
Decen 
ber, when the next contest will be announced 
worth th 


when we 


tighten your 


intensive between now and 


The award at the top ts climb 
Until then 


start a 


Septe miber 


new series of penmanship ill 


help you in your practice! A happy vacation 


aml success m the months to come 


Out of the Contest Mail Bag 


rHVHE O. G. A. Contest Club submitted by 
| the students of Sister Jean des Lys, St 
ph’s High School, Lowell, Massachusetts 
work of art. Sistet 


was really a writes 

night | 
When | think 
spirit of enthusiasm 
had 


‘problems,"” and 


Now | relax and write tu you Last 
mailed 100 O. G. A 
f the joy I 
f the 


a good-looking 


can 
Contest copies 
found in the great 


students, also the fun we trying to make 


“man, others, all 
The two 
about that 
have practiced a lot, and the progress made, from the 
the one I sent in, proves that they 
This arduous 
who have 
study too 


this. makes me forget my fatigue piles of 


500 sheets around me now, prove they 


first sheet t prac 


ticed with intelligence and diligence 


achievement for girls 


Biology etc., tu 


practice is a 
Latin 


great 


( hemustry Ceumetry 


> Lila B 
Broadway, 


Phe 
Hill, 


Fisher 


Somerville 


School, 374 
Massa 


Whiting, 
W inter 
chusetts, Says 


WRiter 


Classes.” 


The Gaece has become 


Habit of My 


the 


“The Reading 
They much disap 
not from it It 
teaching technique I 


are very 


pointed days we ck read has 


just become a part of my sim 


ply couldn't teach without it 


> Vivian Excelsior Union 
High School, Norwalk, California, writes the 


with her O. G. A. ¢ 


Montgomery, 


following ontest sub 


mission 


don't mind! 
was inspired to have my students 
Friday | told 
handed in their pa 
shorthand before, |! 
classes enter a Il am 


consider 


1 am experimenting and | 
Just last week, | 
the O. G A 
about it and 
Although |! 


never 


hupe you 


enter Contest, so last 


them today they 


pers! have taught 


have had my contest, and 


not at all these papers are even worth 


ing, 
periment: 


sure 


but as | mentioned above—this is just an ex 


> Cc. H 


kx orse, 


High School, 
lus 


Peterson, of Ecorse 


Michigan. writes about ontest 


subnussion 
Mis; 


Our 


he cover for the copies was drawn by Alex 


boat 
rightly 


andra Kentris, one of our students 


club has had a 


puntor 


phenomenal success, and can 


laim the championshiy 


shorthand students fee 


wy will be success 


Here's hoping the 


*Xpectat ms 


> The 
emy, 


Holy 


I rebonn 


Acad 
Uur 14 


contestants of U Angels 
Saint 


Canada, write 


ir reve 


At long last, our O. G. A their way 
tu compete with the hundreds of 


for those 


cupies are on 
Greggite Contestants 
most precious awards so generously offered 
that we 


becaus« 


Needless to Say 
work 
worth 


certainly found “true joy 


im our knew we were doing geome 


thing while.” 
We 


when, 


always get a certain feeling of satisfact 


having labored unflinchingly at something, 
finally reach our goal Without a doubt, 
tully that 

} 


pertection i mur six 


realize u constant endeavors towards 


wthand outlines will ever 


mind us in life that what is worth doing is wort! 


doing well 

The theme of the fo keep happy, keep busy 

hold true, but “big 

complete OUR have 
Phat Success effort 


test 


will always there remains a 


HAPPINESS 


may crown 


something” to 


you guessed it oul 


n rite Gres bs) ' € Mi «as Cor 


rectly as possible! 


> Sister M. Alexius, Edgewood High School 
and College, Madison, Wisconsin 


suyvs 


We do not 
the various 


envy you your “ ! ne t find 


winners because, even with our 61 indi 


idual contest copies, we did not have an casy time 


best work t you 
looking forward to the 
honestiy, 


deciding who really id =the 
should know 
hearing of the 
makes entering a contest fur 
this 
one has come out on the t 

And me to tell » yu people back 
in New York would ever decide to give up 
ing the Annual 
tem I would give up tea 
and bookkeeping 
use of 


how we are 
that is what 
r the 


notified 


final results 
results 


tha 


waiting f 


And especially is true when one is 


permit this——if y« 
sponsor 
( ontests na award sys 
} 


give up the 
ng shorthand, 
who 
that 


typewriting 
full 
teaching with 


have made 


Those ff us 


your award systen ealize 


out these stimulating aids would be quite impossible 


1942 
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hard work ahead for both teacher and students—for 
remember, your teacher will be obliged to correct thou 
sands of outlines before March 1, 1942 

Last year the results were gratifying—so 


> Says Hilda F. Blackwell, Principal, Wey- 
burn School of Commerce, Weyburn, Sask., 
Canada 


It is my policy to write on the blackboard nearly 
all the dictation material as the students are reading 
it back to me in the class. This keeps me in good 
practice—sometimes it keeps me stepping!—and gives 
my students a chance to correct any mistakes they 
may have made in their notes About ninety per 
cent of all the material I dictate to my students has 
not been practiced by them previously. For this, of 
course, I use the material in the Gaecc Watters that 
I have been saving and indexing for years, as well 
as from books purchased from the Gregg Publishing 
Company 


> From Sister M. Rose Lillian, St. Ann’s 
Academy, Rawdon (Montcalm), Quebec, Can 
ada: 


Let’s sharpen up our pencils 

And, on a nice clean sheet, 

We'll make those graceful outlines 
No one else could ever beat 


It takes a lot of practice 
To produce a graceful line, 
But we surely can afford 
To spend the necessary time 


Let’s just keep on aworking 
Though to lose is not a sin 
We're taking for our motto, 
“We won't lose; we're out to Win'”’ 


> Mrs. J. P. Peterson, Humboldt College, 
We are enclosing a photograph of our O. G. A Minneapolis, Minnesota 
team, as requested in your recent letter, which, as 


you can imagine, caused no small joy. We shall proud Yesterday I opened your letter with fear and 


trembling. Imagine my surprise when I saw how kind 


ly line up our 1942 banner with the other three pre 
viously won. I seldom look at these testimonials 
without making a 
silent prayer for 
the wonderful help 
which your com 
pany gives to teach 
ers. For, in a good 
measure, it ex 
plains the enthus- 
iasm in our com- 
mercial classes. A 
thousand thanks! 


A “Victory” Bupcet 


> Sister Clare, 
Spalding Acad- 
emy, Spalding, 
Nebraska: 


Our pins came, 
and nothing ever 
moved faster than 
my finger running 
down the list to count names on the envelope Yes; 
we are 100 per cent Gold Pin winners, and proud 
with the quiet kind of pride that comes with achieve 
ment that cost much in labor We moved up two 
notches from last year’s efforts, and it is going to 
be three notches and first place next year—so I'm 
told! 

One of our boys tied for first place in the district 
shorthand contest and for second place in the state 
contest; and a team of our boys placed third in 
shorthand in the district competition. Two boys have 
just received their 140-word Expert Medals You 
know even better than I what part the O. G. A. Con 
tests played in those achievements Thank you 
even though that is little to say 


> Under the title, “Shorthand Contest,”” Max 
ine Sloan wrote the following item for het 
school paper, “Rambler,” issued by the Catho 
lic High School, Charleston, West Virginia 


Each year, at this time, about 50,000 shorthand stu 
dents buckle down to some serious practice for the 
improvement of their notes. The occasion for burn 
ing midnight oil, filling fountain pens, and covering 
reams of paper with thousands of hieroglyphics is 
the O. G. A. Contest and its challenge to shorthand 
writers. 

On December 9, with Our Lady of the Miraculous 
Medal as our beloved patron, the shorthand classes 
enthusiastically entered the O. G. A., which means 


judges had been! A few years ago we would 


have been placed 
in the certificate 
st. It simply goes 
to show what the 
War has done t 
all the schools 
Talk of “stream 
line”’ education! 
We simply can’t 
plan anything. Stu 
dents jump in and 
jump out again, 
like so many flies 
on a hot stove. All 
we can do is to 
work our heads off 
pushing them along 
as fast as possible 


Contest papers from St. Joseph’s High School, 
Lowell, Massachusetts > Ted Van. 808 


Chippewa Ave., 
Paul, Minnesota, ninth place winner in the 


G. A. Contest (you will have noticed his 
picture among those of the Individual Prize 
Winner® on page 510) 


I can’t tell you how happy I was to receive your 


informing me that I had won Ninth Place in 


O. G. A. Contest It certainly was a pleasant 
surprise 

The long hours spent in practice were fully worth 
or this award which I am to receive, and you 
may be sure that I will endeavor to improve my writ 
ing so that I may place still higher in the future 


From Rosa G. Webber, Vancouver High 
School, Vancouver, Washington 


All my shorthand students entered the O. G. A 
Contest this year. Since it was necessary to mail all 
specimens today, each student came in my room after 
school and saw the display of copies before they were 

in the “Victory Bag" [shown on page 513] -to 
mailed 

This O. G. A. Contest has certainly been worth 
while Besides a decided improvement in shorthand 
writing, it has given the students a new interest 
which is very necessary this time of the year. This 
week has been most exciting! 


(Continued on page 526) 
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Awards Made in the Annual O. G. A. Contest 


1942 


School Prize Winners 


GRAND SCHOOL PRIZE 


Silver Leving Cap to the School and 3100 to the Teachers 


DIVISIONAL AWARDS 


First Place PaRroe : mw: St. Ar ee 
Rawdo ure be ' . Sister M. Rose Lillian 
Silver Loving Cap to the School and $25 to Teacher kuitha, teachers 
or leachers bot r qualifying for O G 
emmine : f hd Pie Beore 87.5 
Coittece Division: Las Cruces 
: ( ‘ Ne Mexico, Mrs . 
. 7 a . Neat Five Places 
‘ 
team, 105 qualifying for 0. G.A Suitably inscribed Prize-School Banner to the Schooi 
Grese Writer Fountain Pen to Teacher orf 


] eachers 


105 students in 
Membership 8 for Gold Pin Reore 89 
ana a 


Division arnes School of Con 


orado, Mrs. liclen Linea Rosedahi ( Lece Division Vancou 


uver, Washington, Kosa G. Web 


students in team, 268 qualifying for 0. G. A f er 
rable 92 for Gold Pier Beore 86.50 2 lent n team 92 qualifying for 0. G A 

Member for Gold Ptr Score &7.75 

ts Division: Alvernia High Scho Haverford Township High School, Upper Darby 
Sister M Clemens, Sister M ennsylvania, Lena H. Rohrer, teacher 


Sister M. Paracicte, teachers TT students in team, 77 qualifying for 
42 for Gold Pir Seore hf 


lents In team. 191 qualifying for O. G. A 
' 120 «fe Geld Tl Reor 00 00 " 
J m e 1 rr ton High School, Honolulu, Hawaii, 


calant Lee, and Toshio Matsushima 


Second Place nts in team, 100 qualifying for 0. G. A 
Members! 48 for Gold Pin Seore 84 

ond-Prize Banner to the School and De Luxe Tigard High School, Tigard, Oregon, Nellie E. Ei 
Fountain Pen Desk Set to Teacher or Teachers wert, teacher 

32 students tn team, 32 qualifying for 0. G. A 
Scnoot anpd Coitece Diviston: Albuquerque Memberst 22 for Gold Pin. Score 82.2 
<.] ] Theenert . ; : , ' 
: . \ jHerque, New Mexico, H tima lino State Normal University, Normal, Illinoi 
Mary Limpert, and Lillian M. Kicke, teachers . 1 Dar seacher 
qualifying yet 0. G A 101 students In team, 100 qualifying 
. Score 90.50 Membersh! 55 for Gold Pir Score 


in tear 33 ‘ 


N Secretar 


JIVISI teacom { eze fil , 
Division Reacon ollege, Wi —_—— —_— 
~ 


Anne B. Weight and Isabella ol, S se, California, George E. / 


er 
: oom, _ see ~~ ©. allies 24 students in team, 24 qualifying for 0 
. nemet , Membershtr . for Gold Pin. Score 77.75 


hampa 


Third Place 


Third-I'vize Ranner to the School and Gregg Fountain 
l'en Desk Set to Teacher or Teachers 


’ 
Centralia 


CoLLrer 
Was! 


Portland ne, Mande 
for O 


16 students In team 16 qualifying 
aau 


ir 26 qualifying 
Membersh! 16 tor Gold Pin Score 


26 students 
ld Pin s 


Members 
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Charleston atholi High School, Charleston, Sister St lean-du-C enacle Sister 
rginia, Cuthbert, teacher Sister Eustelle-de-l Eucharistv 


le team fying tor 9 students in team 


Membershiy ll for G ' . , Membership, 27 for 


Mary's Springs Acad 
Sister M. Giovanni, 


lent ir 
vershiy vy 


Dar \ | Massachusetts 


QO. G. A. Prize-School Banners—AIL Divisions 


Okial a Junior 
Morse teacher 
High School 


irene E. Ortne t 
Joseph's Academy Pen 
Marnaba, teacher Score 
suthedral Hig School, Gallup 
frieda teacher Score 76 
Hig Sch Mar 
ie Olson, teacher t v —" 
’ ‘ t Maureen 
Academ Na asst t eur School 
Saint ‘ wl ! i Seore 
1 s 
teacher 


ve 


teacher 


Gold Seal Honorable Mention Certificates to the Schools 


7 ‘resent f Mary ive 
Arizona . o-oo? Illinois Indiana 
Ray ' . t t heather, teacher Mador High Set ! 
ses é o ‘ » Bch 
teacher " ntatior Mary Convent P ter M. Theres: ] = ~~ i. = 
Quebec Sister ‘ M. Wilbert . Sharpe, teachers 
’ . coe , Ss Paul High Set 
California t é tr sme Academy ' 5 a. Sister M 
College Chico, - or - Van : ee om teacher 
4. Ward, teacher ~ a —e - . » 8 
lsior Union High School, “ee . I ‘— 
vlis aura K 
Norwalk, Vivian Mont — - Violet Mé lowa 
er teacher 
High School, Orange ; t ebren Mas ' ms Higt St Mary's Acader 
’ hmit mache cachet : ' ent ions Sister Mar Ad 
Hi 7 ae e P = . ree. We are af er Mar teacher Mog = 
B. Be yg “ war Hilda F t Senior High Sect 
Dame High School, San an sae sae. Ge - + wedatene Cs 
Sister Ann Loretto n Devitt, teachers , ‘ Higt School, Manch 
her . : ae antor 
School, Woodland, Dul Canal Zone Scheel Maa 
izabeth ner gar 


le Angus, teacher 


Canada , 
. garet Brakel, teachers 


Michael's Academy, Bran 
lon, Manitoba, Sister Mary 
St. Peter, teacher Kansas 
sentation of Mary Convent, t e ‘ : 
Ih mondville, Quebec Connectic ste lorent ! High School, Concerdia 
‘ clicul 
Sister Mary Pauline ford $ kK Crittenden 
: h School. Bet! , ‘ wl ra High School, Ottawa 
s Boarding School cachet ‘ man Settle teacher 
Lachine, Quebee, Sister nior ‘ m i er! anshi igh School. Salina 
Mar Mediatrix and Sister idgep ence McCall, teacher 
Ml. Therese-des-Lys, teach ‘ rot t High Scho Topeka 
ers Schoo ast rtford y Lucile 4 Ely and 
Dame Convent, Mani Kathr Iivrne. Eleanor G vard ul ; Duckwall, teachers 
Quebec, Sister Marie Conn and Genevieve : 
l'Assomption, teacher Gor teachers = 
¢ Dame Secretarial Weaver h School, Hart ' n. t Kentucky 
School, Montreal, Quebec ! ! i M Chapma ive ! . 
. . ° Senior High Schau 
ste 8 N 8 . 7 P ‘ 
a of t. Mary of Sion, teacher . bor: <a. EE 
> : berger, teacher 
resentation of Mary Con ' . 
await 
ent Philipsburg Quebec Hau 
ister Agnes de Ste-Marie f , ' : 
_ . . Maine 
it Angels’ Convent, Rouyn 
(juebec Sister Salnot 
Rodolphe. teacher 


Higt So } 4 
Sister Christine 
teacher 

















ACADEMY Rawdon 
Place, PAROCHIAL 





















GRAY'S BUSINESS COLLEGE, Portland 
Mainee-3d Place, PRIVATE SCHOOLS 











(Nebraska) ACADEMY-- 





4th Place, PAROCHIAL SCHOOLS 
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Maryland 


Inetitute if N 
Baltimore Ss 
Carmella eur 

th 


Soclewl 


Rethesda 
High 
Lillian G 


le the 
Moore 
Massachusetts 


\gave 
Kelyea 


High School 
trude M 
Jesus-Mary 
River M 
teacher 
High Selwux 
Mrs Mari 
teacher 
Josepliis ti 
Lowell Sister 
Lys, tem 
Mt Jean Supt 
Lynn s tev 
teacher 
st Ann's <A 
boro, Sister M I 
Jesus, teaches 
Secretarial School Ne 
Mrs. EKather ¢ Blackburt 
teacher 
Holy Trinit 
Koxtury 


Mart 


adem 


Whe 


Hlinh 

ter M 

teacher 
School ille 
Whiting teacher 


Sedbuwl 
Si Theresa 
Somer 
tila 


Michigan 


th ligt 
ih -troit Sister Na 
achet 
Western High Seb 
olt Dora H 
eacher 
High Sehool, Be 
Peterson 
st Mary's 
Lansing 
teacher 
st Michael School 
ning Sister Mar 
teacher 
Roosevelt 
hotte 
and 


rae 
teacher 
High 


Sister 


High 
Fra 
Hollis 


School, Wyar 
Mac Donald 


Powell 


oes 


Minnesota 


st Joseph \cadem) 
Crookston, Sister M 
phine, teacher 
Crosby-Ironton High 
Crosby, Amanda H 
Harding, teacher 
(‘rosby-lIronton Junior Col 
lege, Crosby Edith D 
White 
junior © 
irene 
High 
da 
(lood 
kato 
phon se 


Juse 


Scheel, 


lland 


Evelet! 
Campbell teacher 
School, Luverne Am 

Ha teacher 
Counsel 
Sister 

teacher 
High Mehool Minne 

man Miller teacher 
“t Mary's High School 
Morris, Sister Mar Ruth 
teacher 


eget 


san 


High School Mar St 
garet Lowe, 
High School, 
Hazel Berglund, teacher 
High Sehoal. Willmar. Edith 


i Johnson teacher 


Pipestone 
teacher 
Rush Cit 


Mary's 
England 
teacher 


New 
Edith 


High School 
Sister M 


Ohio 


Walnut High 
ilke Essa 
teacher 
High Scho 
Jane + Roland 
Immaculate Conception 
Schoo ‘‘ellna Sister 
Mary Engelbertha teact 
lefferson Township School 
Darton Marcella Henr 
teacher 
dob High 


8, Sister 


. . . . Schwwl 

Mississippi Willison 
School, Bay St 
Reed leacher 


High 


(lara 


Louls 
Barnes) i 


teacher 

Mi : ; Hig 

wWissourt 

High School 
Marie Crow 


Soul east 
tl 


her 


Kan 


Setlne 

Montana Marr 

Hhigt School Conrad 
Tauey, teacher 


Nebraska 


\gnes 
Sister M 
teacher 


Kuby tracer 
High 


Sister 


St. Peter 
fleld 
Marie 

High 
Mary 


gina 


Setuwl 

Edwar 

teacher 

Minster 
teacher 

School N 
Florit 

Maxilinda 


School 
Palma 
Higt 
” Sister M 

cl = Sister M 

eachers 

Hhiyly \ 


Shiites 


Academy Alliance 
Winifred KR 


Vew Hampshire 
Kosary School, Roches 
Sister M. of St 

eph- Armand 


Hit ‘ l 
Helen Pau 


gels 
Sister 
teacher 
Josep High Seh 
pakeneta Sixtet M 
teachert 


teacher “ 


New Jersey 


Dominic 
wy Clty, 
urda and 
teachers 

Ituyley High 
own, Sister 
teacher 

st Peter's High 
Newark, Sister 
geria, teacher 

Our Lady Queen of 
High School N 
lington Sister 
\nita 

( olller 
Sister 


teacher 


der 
Leon 
Herbert, i 


Acadeim) 
Sister M 
Sister M 


Oklahoma 


ch Schoo Medford, i 
teacher 
tris I niversit OK lahomea 


Rita Normat t t Hat th 


acher 


thug 
School, M 
Frances 


Schuwl 
Mary ik 
Pennsylvania 
Peace 
rth Ar 
Calhbar ite 
Leacher 
School 


Mary L 


W ickatunk 
ret 
vill Marita 
Sister Urenda Marie 
eacher 
Iligh Seh 
Cruces Doreth " 
kzra 
School 


New Mexico 
ett ‘ 


Sister 


teacher 


New York 


st Ann's ¢ 
Buffak 


Mechar ure 
Hamilton an 

Kucher, teachers 

Nazareth, Mrs 
Greiner 


ademy, tas 


Charles Therese ik 
Nigh 
Chartotte Db 

teacher 

I'rivate Business 
Pleasantville 
Butler 
Mary of 
High School 
Sister Josita 


Rhode Island 


tie Woon 
belle V 


Soho 
Mrs rr 
teacher 
the Assum 
Scrantut 


omomercial 

Sister M a ces 
ard Sister M Ans " st 
nd «Sister M 
teachers 

High School. H 
Miss weslile M 
teacher 

}rrott Vocational 
Niagara Falls 
Lanigan, teacher 


North Dakota 


st John’s Acaclemy 
towr Sister Teresa 
teacher 


Angelice 
teacher 
mpstead 


Lew 


Soto 


Ma 


Thitl = C'olbeme 
socke Ma 
teacher 


Geer 


South Carolina 


School 


Miller 


Juines 
Regis Hit 


celle 


Lancaster 
teacher 
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South Dakota 


Sehoo!, Canton Vir 
Haynes, teacher 
Deadwood 
Isaacson, teacher 
High Sehool, Hur 


Laura Briscoe, teacher 


Tennessee 


nvent of the 
herd Memphis 
Mary of St 
teacher 


Good Sh 
Sister 


Andrew, 


Texas 


Higt 
Marion 


H M King 


K ingsvill 


Seb 
Blaid 
neler 


Utah 


High School 
Josephine 


Salt Lake 


Sherma 


Vermont 


Burlingtor 
ut Henderson teacher 


School 


Virgin Islands 
Freder 


Patrick's School 
ted Sister 


st Crois 


Mar Leona, teacher 


Virginia 


Washington 
Ss” High 
Mr 


cher 


eho 

les ue Rena 1? 
Akir te 

South Kitsap High 
Port Orchard Mare 
Still teacher 

Higt ! ru 

Gwendolene I 
teacher 

Keating Secretarial College 
Spokane Mary E Keat 
ing. teacher 

Business College V am 
Minnie & Ke ‘ 
teacher 


Schua 
ret 
ngs 
Neher allup 
Frater 


Wisconsin 
High 


Sister 


se } 


Sehool M 
Mary 


aeph 
waukee 


ara eacher 


Foreign 


Convent of Merey 
town, Demerara 
Guiana South 
Sister Mary 
eacher 


Charles 
British 
America 
Hlizabeth 


Red Seal Honorable Mention Certificates to the Schools 


Alabama 
Kishop 
Mobile 
guel 


Toolen High Sehool 
Sister Mary Mi 
teacher 


Arkansas 


Mt. Scholastica 
Smith 
drew 
bina 


Fort 
An 
Sa 


Academy) 
Sister Mary 

and Sister Mary 

teachers 


California 


Kelmont High 
Angeles, Pauline E 
ring. teacher 

High School and 
lege Pomona 
T Day and 
Clark, teachers 


Sehool la 
Her 


Junior Col 
Mrs. Helen 
Olive Pearl 


Illinois 


High School Al 
Martha Linker 


Canada 


Sacred Heart Academy, Bath ‘ 
urst New Brunswick, Sls 

ter Marie de Lourdes 
teacher 
SI Lawrence 
ingham 
Saltte 


mimunity 
tamont 
teacher 
High Sehool, Batavia, Bertha 
Buck S. Schumann, teacher 
Sister Good Counsel High Sehool 
(hicago, Sister M. David 
lea, teacher 
st Augustine High 
Chicago, Sister M 
vieve, teacher 
St. Joseph Commercial School 
Chicage Sister Maura 
teacher 
High School 
L. Crawford 
High Scheol 
Churchill 
High School 
Laverne Lee 


Academy 
Quebec 
Luche teacher 


. School 
Colorado Gene 
St. Kuphrasia’s School, Den 
Sister M Francis, 


ver 


teacher 


Galena Mary 
teacher 
Macomb 
teacher 
Thompsons iile 
teacher 


Connecticut 
Perry School of 
Waterbury J M 
Jr teacher 


Edith 
Business, 
Perry, 


lowa 


High School Albia 
W. Follman, teacher 
Higt School Charlies Cit 
tuth Corbin teacher 
High Sehool and Junior 
ege, Mason Ci Grace 
teacher 
School 
Evel 


Fatima 


Mar) 


Kansas 


School, Baldwin, 
tkins, teacher 
High School Garden 

Jua Wagoner, teacher 
Junior College Highland 

Mrs. Margaret Van Seoyox 

teacher 


Hi Ethel 


City 






































School, 
Vincent, 


Sacred Heart High 
Salina Sister 
teacher 


Louisiana 


High 
Sister 
teacher 


School 
Maria 


Annunciation 
New Orleans 
Immaculata, 


Maine 
Lewiston 
teacher 


Bites Mre 


n ¢ 


College, 
Haynes, 


Massachusetts 


MeIntosh School 
Mrs. Helen B 
teacher 

Edward F Searles 
School Methuen 
Whitehead, teacher 

St. Joseph's Academy 
bury, Sister Teresa 
garet and Sister M 
line, teachers 


Lawrence 
Lacalllade 


High 
Hazel 


Rox 
Mar 
Avel 


Michigan 
Sault Ste 
M. Fabian 


Academy, 
Sister 


Loretto 
Marie, 
teaher 


Minnesota 


Business College 
Mrs FE M 
teacher 
High School 
Melver, teacher 
School, Foley 
teacher 
Hutchinson, Vio- 
teacher 


Northern 
Remidji, 
Sathre, 

Memortal 
Clara 

Tligh 
Benning, 

Tligh School, 
let Ommodt, 


Ely. 


Rose 


Blue Seal Honorable Mention Certificates to 


California 
Unton High School, El Monte, 
Emme L. Taylor, teacher 
Union High School, Lodi, 
Mrs. Beulah H. Burrell, 
teacher 
High School, 
Grace L. Sherman, 


Canada 


Western School of Commerce, 
Vancouver, British Colum- 
bia, Blanche LaBosstere, 
teacher 


Sante Crus, 
teacher 


Colorado 


High School, Wal 
Sister Hildalite, 


St. Mary 
senburg. 
teacher 


Connecticut 


and Methodius 
Commercial High School, 
Bridgeport, Sister M. Lu 
eretia, teacher 

High School, Wethersfield, 
Anne Weisul, teacher 


District of Columbia 


Eastern High School, Wash 
ington, Marie Buys, teacher 

Saint Patrick's Academy, 
Washington, Sister Mary 
Matilda and Sister M. Al 
phonzetta, teachers 


Florida 


Palm Beach High School 
West Palm Beach, Fay 
Hamon, teacher 


S88. Cyril 


Illinois 


High School, Cairo, 
Harris, teacher 
Township High School, Carmi, 
Kendric Bangs, teacher 
Josephinum High School, Chi- 
cago, Sister M Dionysia 
end Sister Lucy. teachers 


Laurel 


College of St. 
Joseph, Sister M 
teacher 


Missouri 


High School, Deering, Mrs 
KR. KE. Jonakin, teacher 
High School, Lancaster, Elste 
Deutschmann, teacher 

Publie High School, Washing- 
ton, Leona F. Evans, teach- 
er 


Montana 


St. Mary's of the 
Helena, Sister M 
Margeret, teacher 


Nebraska 


Business 
Esther M 


Mount. 
of mt 


Nationa! 
Lincoln, 
teacher 


New Jersey 


St. Paul of the Cross 
Jersey City, Sister 
Mary, teacher 

Grace Business School, 
ristown, Sister M 
Compassion, teacher 


New York 


St. Joseph's Business School, 
Lockport, Sister Marie 
Frances, teacher 

High School, Spring Valley, 
Ellen M. Moat and Zaide 
A. Ellis, teachers 


Rehoo!. 
Helen 


Mor- 
Divine 


St. Casimir Commercial 
High School, Chicago, Sis 
ter M. Wanda, teacher 

St. Martin Commercial! School. 
Chicago, Sister M. Ares, 
teacher 

St. Philomena Commercial 
High School, Chicago, Sis- 
ter M. Hermenegild and 
Sister M. Rosalita, teachers 

St. Stanislaus Kostka High 
School, Chicago, Sister 
Mary Leonissa, teacher 

St. Thomas the Apostle High 
School, Chicago, Sister M 
Fides, teacher 

Township High School, 
Genoa, W. L. Naiman, 
teacher 

Gallagher School of Business, 
Kankakee, Lillian Groves 
and Florence Karker, 
teachers 

Township High School, Law- 
renceville, Mildred Thomp- 
son, tea 

St. Joseph's School 
Sister M. Adeline, teacher 

Trinity High School, River 
Forest, Angelina Armato 
and Sister M. Agnesene 
teachers 

Muldoon High School 
ford, Sister Clare 
teacher 

Township 
vanna 

Township 
Streator, 
teacher 


Peru, 


Rock 
Charles 


High School, Sa 
Myrtle Rose, teacher 
High School, 
Clare M. Laouts, 


Indiana 


Central Catholic High School, 
Fort Wayne, Sister M. Ig- 
natiana, teacher 

Catholic Central High School, 
Hammond, Sister M. Ivan, 
teacher 


Kansas 


High School, Beloit, 
Bolliman, teacher 


Chere 
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and Industria! 
Rosalie 
Moes 


State Normal 

School, Ellendale, 
Trail and Shirley 
teachers 


Ohio 


Gallia Academy High School, 
Gallipolis, Eulah Williams 
teacher 

Notre Dame High 
Hamilton, Sister 
teacher 

St. Rose High School, 
Sister Martin Marie, 


Rehoo! 
Elise 


Lima 
teach 


er 
High School, Lowellville, 
Blanche Bauman, teacher 
St. Francis de Sales School 
Newark, Sister Rose Mir 
lam, teacher 
St. Paul High School, 
walk, Sister Mary 
teacher 
Seott High School. 
Florence E. Lester, 


Nor 
Jane 


Toledo 
teacher 


Oregon 


High School, Forest 
Mary A. Parkinson, 


Union 
Grove, 
teacher 

Immaculate Academy. Port 
land, Sister Mary Martin, 
teacher 


Pennsylvania 


M. 8S. Hershey Junior-Sentor 
High School, Hershey 
Gladys Phillips, teacher 


Maine 


High School, Port 
Iidefonsa 


Cathedral 
land, Sister M 
teacher 


Massachusetts 


St. Mary's School, Beverly 
Sister Mary Cletus, teacher 

High School, Clinton, Mildred 
E. Gannon, teacher 

St. John’s High School, North 
Cambridge, Sister Mary 
Eugene, teacher 

Mission Church High School 
Roxbury, Sister Mary Frid 
fan, teacher 

Hawthorne Institute, Salem 
Mrs. Dorothy D. Lutes, 
teacher 


Scituate, Ruth 


Springfield, Sister Thomas 
Vincent and Sister Joan 
Therese, teachers 

Peter's School, Worcester, 
Sister Catherine Marte. 
teacher 


Michigan 

High School, Champion, Helen 
Cronin, teacher 

Fordson High School, Dear 
bern, Marion Hunsicker and 
Samuel Kopp, teachers 

Nativity Commercial High 
School, Detroit, Sister 
Mary Cyril, teacher 

St. Anthony High School, De 
troit, Sister Mary Cassilda 
teacher 

Ottawa Hills High 
Grand Rapids, Zora I 
naby, teacher 

St. Ladisiaus High School 
Hamtramck, Sister M. Ro 
zetta, teacher 

Christian High School, Hol 
land, Arthur Lanning 
teacher 


School 
Bar 


a . Memortal High 
Wiikes-Barre, Mar 


Ritchie, teacher 


A. 
School, 
garet M 


Tennessee 


Fast Nashville High School 
Nashville, Mrs. William A 
McGowan, teacher 


Vermont 


High School, Northfield, Myr 
tle A. Rogers, teacher 


West Virginia 

Business Col 
Mrs 

teacher 
Weirton 
Miriam 
Keiser 


West Virginia 
lege, Clarksburg 
Elizabeth F. Nolan 

Weir High School 
William Cadugan 
Mahi, and John L 
teachers 


W isconsin 


Union High 
Junction 
teacher 
Cathedral Higt 
School Milwaukee Sister 
M. Georgina and Sister M 
Augustine, teachers 

High School Neenah Ethel 
L. Rice and Frances M 
Foley, teachers 


School 
Ruby A 


Milton 
Milton 
Agnew 

St John 


Wyoming 


Rock 
Capen 


Springs 
teacher 


High School 
Doris M 


the Schools 


High School, Ontonagon, Nina 
Lee Shaw. teacher 

Our Lady of Mt. Carmel 
School, Wyandotte, Sister 
M. Ignatius, teacher 


Minnesota 


High School, Jackson 
Chisholm, teacher 
Technical High School, &t 
Cloud, Mary A Almeter 

teacher 


Ruth 


Mississippi 


Heart Academy, Bi 
Sister Mary Magde 
teacher 


Sacred 
lort 
len 


Missouri 
School, Chillicothe 
Lawler, teacher 
High School, Kansas 
Sister Zita Marle 


High 
Alice 
Glennon 
City 
teacher 
High School, Kennett, Rich 
ard K. Cannon, teacher 
St. Alphonsus High Shool, St 
Louis, Sister M Justin 
teacher 
St. John’s High School, St 
Louls, Sister M. Julia 
teacher 


Montana 


Figh 
Anr 


School 
Jean 


Central 
Sister 
nette, teacher 

Cathedral High 
ena, Sister 
teacher 


Nebraska 


High School, Crete, M 
Scheidt, teacher 
North High School, Geneva 
Nebraska, Angeline Rejcha 

teacher 


Girls 


Butte 


Schoo! 
Mary < 


Hel 
rine 


June 
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Nevada 


New Jersey 

High School, Asbury 
Betty D. Hess 

Sar eachers 

High Scho 

Sister Mary 

Mary 


Sister Nives 


s High Sct 
ity Sister 
teacher 
M 
\ Can 
H. Sims 
s High School 
er Joseph Euchar 


the Vath ‘ 
Orange Sister M 


sia, teacher 


New York 


ate Heart 
Buffal 


Fair 
Mict 


Loepere 
New York 
Route 

n. Was 


liuk Western High 
Detroit Michigar 
Matsor 2807 Elliot 
Minneapolis 
ta 
Wilson 4 
Wyandotte 


Clintor 
Michi 


Willard 
ma 


Tavar 2090 
liwater, Oklah 
Madeline Colclazier. 105 Dur 
ar Stillwater Oklah 
Mary O'Rourke, St J 
Academy, Pendlet 
gor 
Joan Pyre 
Street, Madisor 


sep 
Ore 


114 South Aller 
Wleeonstr 


r a 
New York 
teacher 
School 

Char 
Pauline 


st Aiphonsus ¢ 
High School 
M. Carmel 
t y's Commercial 
Roehester, Sister M 
lotte and Sister M 
teachers 
West High 
Ethel Luella 


eacher 


School, Rochester 
Keares 


Ohio 


john High Scho 
laire, Sister 
ther of Merey Aca 
Cincinnati Sister 
Rose teacher 
thedral La 
and, Brott 
" teacher 
Heart ( 
Colu 
Mary Ida, t 
Washington High 
Massilion 4 a 
Hess and Kathr 
eachers 
tral Cathal le 
Toled Sister 
teacher 


lane 


Cer Higt 
M I 


Pennsylvania 
Erte 


tea 


Mer hurst College Sis 
M Francesca her 
Nor High Scho Gler 


Charles « Set ict 


Virginia 


Z t 
H 


eacher 

Bont 
School i"? 
Mary Jude and 
Magdaler teachers 


Rhode Island 
Paw 
Marie 


u isconsin 
High 


McDonell Memorial 
! Palis 


~ . ( own 
Dorits 
Graftor 


acher 


Higt 
‘ Sister M 
School Ml j 


Academy 
ter Alice 


john 6 

ket, & 
teacher 

Patrick's 


l’rovi 


South Dakota 


lege of 
Mre 


Sch 


Higt 


lence 


Northwest i‘ 
nerce Hurort 
Crill, teacher 

High Scho 


Milbar 
Mae Br t 


wr eacher 


Tennessee 


Honorable Mention Pin Winners 
1942 


Ka 
Hawal 
ite ] B 
1 Washingt 
tney 09 
reet Vancouver 
ingtor 
ris Jane H 


Street 


rth 
Cedar Ottawa, Kar 
sas 
ely Weyburn 
Weyburn 
hewar Canada 
Taylor, S&t 
Academy, Brandon 
ba, Canada 
Wagener. Waconta 
Minnesota 
Tache 17 Ha 


Sa M act 


Gray 
f Commerce 
Saskat 
argaret 
vel's 


Manit 


res 


annette 
Street 
af Francis, St. Patrick's 
Frecderiksted, St 
Croix Virgin Islands 

nr Peterser St 


School 


School 
Croix, Virgin 
Orville Met 
(huebec Canada 
Hilda Vallejos, Las 
I nior High School Las 
New Mente 
Las Cruces 
Se how Las 
Mextice 


Islands 


} 
olm 


Cruces 
hn Pena 
Higt 
N 


Weat st 
Wash 


724 North 


Scho« 


Mich 


Patrick's 
Frederiksted St 


K azabazu 


Cruces 


Unt 


Cruces 








qualified because they do not arrive on time. It will not be necessary 
to transmit these tests by air mail, which requires excessive postage, 
recommend that a duplicate set of tests be made (if O. G 
should one set be lost, the other can be transmitted promptly for the award. 

Subscribers in the British Isles are sending duplicates of all tests, but by later 
boat. in order to cover possible loss in the emergency 


HE Credentials Department will accept the test papers coming from Hawaii if they 
are postmarked not later than the closing date. This will allow for delays in 
transit and will assure our teachers and friends in Hawaii that no tests will be dis. 


for teachers 
but 
T.) 


we do 


A. or oO. A so that 
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O.A.T. Club Prize Awards 


Gold Pin Mauline Lessard. St. Joseph's Agnes Coz. Eveleth Jur 

Nigh School. Lowell, Mas College, Eveleth. Mins 

Ihelcie Myers, Mig ° achusetts hn F. Brady and La 
Deering, Missour wrothy Vaughn. High School Vuckovich, Central Higt Elizabeth Ann Frid! and 

hristine Trip ® Me _ n, Tlinois School, Johnstown. Penns Lorraine Wesolowski. 8st 
Union College newir a Gibson. High Scho vania ademy Milwa 

California Forsyth, Missourt Irene 


Bronze Pin 


Norn : Gauvreau, St. Law consir 
lovey Gentth. Holy Croce Migt iL a Costello, High School rence Academy. Puck 3 Potter, High Sch 
, yt a a, eee ham. Quebec, Canada Michigan 
til welad Gall College rma Zimmerman, Franklir 
Abilene Texas High Scheel, Deiee. tan 
Mary Margaret 4 mantles Q) ;. A . Fileen Hartseil Timber 
~ — .° Higt Sch . y. ° Membership Te: t a> a gh Sch 
xk Hie! stastor llinots 
¢ Cooper High Sch Pavitt hs 
p ! > yilis Sparks, Central 
wn, Pennsylvania Precept Plus Practice ree, Specks, 
ree. 8 rtir n 
syivanis 
! Chicag lboris i aeiiie West le 


for . ch Sel 


wr ih 


Harter-Star 
wnship High School 
Fiora, Illinois s 4 , , Kat 
Vortia Dor ' Commur . roc 
High School, Pekin, Iilir aon a 
Olga Grublak, St. Mary inselmar 
Denver Penns 


*onns 


business School tuff . . 

New York ; ' : Mike Stolar, Hig! 
(ierla Brodeur, Presentat Rossford Ohi 

Mary Acaden Hud 2 Satherine Favara. Saint J 

New Hampshire sephs School, Sagi 
lorethy Lavir st Michigan 

High School, Chicag Doris Wrenn, Saint Cecilia 

nots Academy, Washington. 1p « 
Fern Boyer, Williat Karl J. Mertz, Delone Cat) 

Senior High School ' lec High School. MeStx 

- 


Pennevivant . rystown, Pennsylvani 
‘nn Marte Lynet 
7 , (Cockburn 
Silver Pin in Rensselaer 
Johnson 
a in ol, Grar 


hi 


‘ Northrur ;y 
Desroches, Brockt a MeNeir, Massey it 


Pastness College Brock c ~ i“ “ oo aa 7 A. a > . ., eee Houst 





ssachuse 
lorie Watters, St Josep! bette ‘ritz. Home Sc 
College, North Bay, Ontar 


Canada 
‘‘larence James, Sentor Hig! Cc Y~~ 
School, Oregon City, Oregor 
Florence } McHugh, St 
Paul's Commercial Schoo 
taltimore, Maryland 0? 
Harold Blakely, High Sch 
Kurlingtor Vermont 
Anthony Vega, Cathedral Hig! 
School, Gallup, New Mexice 
Virginia McKay, High School 
lover, New Hampshire 
Iteaste Jordan, High School 
Garden City, Kansas . " evall 
i<tete Burkhart Beni r Hig! , lesa Higt 
chool, Oregon City, Ore a . - al a ao 
gon 
Mary Ann Lacey, Harter Kuehl, Hig 
Stanford Township Hig! fa Minnesot 
School, Flora. Iilinols 2 tkar Univers 
June Rogazewski, Messmer _ ool, West La 
High School, Milwaukee ° j a 
Wisconsin i Todres Juni 
Mobert Henrichsen, St. Au Nigh School. lak: 
gustine High School, Chi New 3 
ago, Illinois 
Minnie Breyer, Monroe Hig! . ; 
School, St. Paul, Minnes 7 —_ Schoc Bron 
Mary Munt, St. Patrick's Con . 
vent School St John's Magdelene Sarict Jur 
Newfoundland liege, Eveleth. Minne 
Katherine Dine, High Sclho« Kircher, Senior Hig? 
Minster, Obte wol, Quiney, Hilinol 
Mary Glennon, Acadet yo j ‘ Willlams, High 
Our Lad Chicago, Tiltr Arvada. Colorad 
tuthe FE Arrowsmith, W 4 
burn Se 1 of Commer ; later, Western Sehool 
Weyburn, Sask Canada . nerce, Vancouver 
Anna Marie Schuster, 8&St . Canada 
Mary Commercial School - . eres Lanza, (Cathe 
Detroit. Michigan g Lancaster 
Alfreda B. Smolinski, Salt 
Secretarial School Wore ‘ ‘ St Ir 
ter. Massachusetts ' . fel Sichuan 
Mary Lorenz, St. Mary's : inols 
ge Se 7 Ruffal P vu ‘ Sa red Hy 
‘harles Jensen, Powell Cov — Sathurst, New 
ty High School, Deer I rune Canada 
Montana Garnet Hig 
Derothy Uehling, High Scho itleston. Wes 
Lyons, Nebraska ' Inis 
leo Pelletier, St. Marie Hig , ry ‘ Imma 
School Manchester \ . tT Portland 
Hampshire Oregon 
Doris Zandi, Senior Hig) Doris E. Bronson. Rulki 
School, Bradford, Pennay! High School. Hartt 
vania ‘ 
Higinto Romero, High Scho . 
Tans New Merico 


Center Mi 


rsey 


Mary DBerkowich, James M 


mr ti [ 
McKenzie. Villa Th 
Newcastle New 

k, Canada 


im other words over and over again 


and again 
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(neue 


M 


wl 


Beaum 


M hell, N 
Detr 
wi ams 
Convent, Bell 
Hor 
Henley 


ademy 


Farrington 
Honolulu 


High 
Falls 


Jr 
Hadley 


H _ _ 
Mi husetts 
La Rose 


School 


e 
luras 
Sa 


Bil 


red 
tC athectrai 


Portiand 


zi 


ppl 
et weki, Saint » 
By \ =e 
‘ Dugan. High 

Kansas 
Central High 


School 
School 


er Anna Mel 
Lewis, Evelyr ‘ be sird 
Craft, Elai + Michigan 

and Neola & Wade, Junior College, 

Penn Senior i Missouri 

York, Pennayty Mangia. St 

ark od Mar 1. Marion 

S 


Mae int 
Paul High 
Indiana 


Junior O. 


Khockf 


i 


Cr 
a. Kew 

int Mar 
nt. Helens, Montan 
Wails! Bett 
; Faribault 


whe 


her ine 
Grace Fri 
at School 
Mas 

3 Stanbrook 
Minnesota 

and Frances 
isiness 

New 


‘ 
a 


sachuoet 


Hal 


wders 
Nast 
ge Nashua 
pshire 
¢ Fieldh 
Institute 
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my 
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Mt 
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N 
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Kichard 
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0.G.A. Contest Report 


Continued 


> Sister M iovanni, St. Mary's 


du Lac, Wisconsin, writes 


oprings 
\cademy, | 


Year after y» th conte ! broug! tortt 


eflorts tr 


great 
the gi perative 

rember lass the expressed pur 

rthand; therefore 

nee the class of the 

ntest and to gain interest 

nd best copies yt the 

mark them 

lace them at the 

1 We display 


ast ee weeks 


ch student 


from page S14) 


{f the contest & that act tu ! lay compare 

notes with those who hz m in the past \ 
should see the critical with which the sti 
lents compare their coy v hose c 
rable Mention” 
acquired that “professio vil that is 


for the H. M. pin 


During the months we 


veted “Hor 


their notes 


vever noticed a lag in inter The students see 


2 


criticism of their wm i in givin 
others 1 think M. M. Wek 


teachers ‘ appl at ; tir 


New Ty ping Test Service 


Beginning September, 1942 


famil 
typewriting 


HE Competent Typist Program, 


iarly known to thousands of 
teachers as the C. T., has been function 
ing in classrooms with success and popularity 
thousand 


students 


for over twenty years \ hundred 
( | Award 


annually 


issued to typing 


is constructed through 
plan than tor 
sense of the term. Stu 


THE « 


out as a 


Progran 
developing rather 
testing in the usual 
dents are definitely encouraged to practice on 


the material as much as possible in order to 


increase speed and accuracy. Since repetition 
essential to increasing the 
speed, the C. T. Plan 


attained 


provide 5 


practice is vitally 


gait or accelerating the 
ot giving 


with 


awards on the best speed 


accuracy during the month 


students with the incentive for concentrating 


with greater earnestness on each assignment 
Many of the most abk typewriting teachers 
the C. T. Awards 


focusing students 


m the country are 
be st 
attention on day-to-day 


skill 


WE are now 


vice to include a 


using 
Plan as the means of 


muprovement in typing 


extending our typing test set 


hiteen-minute speed test, tor 
given on the firs? writ 


his is in 


which awards will be 
mg ot the test 
the request of many 
typing test than the one supplied 


only response to 
teachers who have asked 
for a longer 
for the C. 1 


be published 


Che new typing speed test will 


separately trom the magazin 


It will consist of new matter, properly graded 
and will differ from the C. T. in that it is to 
festing 


be used primarily for purposes 


Beginning in September, therefore, we will 


publish a typing speed t that will be long 


fifteen-mit “take” and 


a warded 


enough for a 
which 
first writing ol 
be known 


Ihe certificates, issued ) the frst 
ind at 


certificates wi 
the test he tests wil 
as the Greg iter Typing 1 


whatever net speed is attained 


Grega l } ved Certifica 


THI II 


also ¢ 


leaflet car speed test wi 


ontain a pra 


new 
roblem tor beginning 
5 


students \ 
short manuscript, o1 


students and one tor advanced 
letter 


be provided for beginners 


simple , poem wi 
\ rough draft will 
tabulation test an 
Phes« 


iption basis. Com 


be provided one month, a 
ther month, etc., for advanced students 
tests may be had on a subs 
plete details will be given in September 


If you are interested in receiving details ol 


the new test, will you so indicate by sending 
us a postal card » telling us the approxi 
mate number of tests 4 could use The 
exceptionally heavy 1 Te or Competent 


Typist Tests during the pz year resulted in 
hecause of 
tests they 


print 


many teachers being disappointed 


our mability to supply t wished 
It is 


months’ 


necessary to prepare and severa 


tests in advance, and in many in 


stances these tests we versubscribed before 


the month ot 


issut 


printing er 1s based solely or 


SIN¢ kk our 
estimates at the beginning ot the year we 


should like to gauge number of «tests w« 


are likely 
You do not obligate yourself to 


tests by 


to need as irately as possible 


purchase the 


semling us a card; we merely want t 


provide lor yout probable needs 
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June Test Material 


| 1/11 clubs of 
and insure a certificates 


end U. G 


in making out 


es = 


curacy 


Junior O. A. T. Test 


THE BANKER IN WARTIME. The 
banks of the United States have a major 
role in the war. They are the principal 
channel between the Treasury and the in- 
vestor. They themselves are large buyers 
of government securities. They are a con- 
tact point between government and war 
industry. Their machinery is used at almost 
every step in the great war program 
Fulfilment of this great responsibility 
will be aided by a clear definition and 
wide recognition of the banker’s duties. 
That is the purpose of this statement. 

Financing the War. To avoid inflation 
the Government must draw the funds it 
borrows primarily from the current in- 
come of individuals and institutions, and 
only secondarily from commercial banks. 
It is the duty of the banks— 


1. To encourage thrift and discourage 
spending, so as to accumulate funds for 
war 

2. To push vigorously the sale of war 
savings bonds and stamps and tax antici- 
pation notes. 

3. To subscribe for 
suitable for banks. 

4. To help maintain a broad and de- 
pendable market for government secu- 
rities 

5. To advise with the Treasury and the 
Federal Reserve System in planning gov- 
ernment fiscal policies. 


Treasury issues 


Senior O. A. T. Test 


The following copy appeared as an advertisement in 
the press recently. Make a two-page arrangement of 
it in your best style, trying to place the different 
paragraphs so that the message will be attractively, 
displayed—not just another “manuscript You may 
paste the sheets together, if you wish if you think 
that will give you a more effective set-up.* 


HOW CAN YOU HELP WIN THIS 


WAR? Here's how one man answered 
this question for himself: The Thinking 
(sidehead). I am a plain, private individ- 
ual. I’ve spent many years abroad. J know 
what totalitarianism means. In America, 
an individual still counts. And there are 
more than 130,000,000 of us. As a member 
of this multitude, what can J do—what 
can any one of us do—to help beat the 
Axis and all it stands for—to help Amer- 
ica and her Allies win this terrible war? 
The Writing (sidehead). I took a pencil 
and put down on paper all the questions | 
could think of which an American not in 
the armed forces ought to be asking him- 
self if he is going to help win this waz 
When I got through, I found there were 


ale 


test papers should be accompanied by 


@ typemwritien iist ef mames to A 
June copy i good 


until September 25 


members 
> 
194. 


ten important ones. Here they are, as 
briefly as I could write them: 1. Do 

realize we are fighting, not for conquest 
but for our very existence as a people? 
2. Have I stopped putting my persona/ 
profit above the national interest? 3. Am 
I willing to use my spare time (I do have 
to make a living) to codperate in civilian 
defense work? 4. Am I determined (a) to 
stop grumbling about the job that's being 
done when I'm not sure of my facts, and 
(b) to send constructive suggestions to 
the proper authorities? 5. Am I being as 
careful as I can be about repeating 
groundless rumors that might obstruct 
the work or help the enemy? 6. Am I do- 
ing everything possible to economize in 
my use of essential materials—rubber, 
oil, electricity, etc.? 7. Am I trying to 
save waste materials—paper, tin cans, 
metal tubes, etc.—and to facilitate their 
collection by segregating them from other 
waste? 8. Am I buying War Bonds to 
the limit of my ability? 9. Am I contrib- 
uting as much as possible to the Red 
Cross and other welfare organizations 
which need funds now more than ever? 
10. Do I always and ever remember Pear! 
Harbor and my pledge to help pay back 
this treacherous assault a thousand times? 
The Doing (sidehead). I myself am try- 
ing to answer YES to every one of these 
questions. I determined to publish them 
in this paper as a reminder to my fellow 
citizens who maybe have not had my ex 
perience, or time to think about what 
they can do now. If they—you, I really 
mean—can, or will, answer YES to all 
my ten questions, we'll WIN THIS WAR 
—by getting behind the boys who are 
giving their lives to protect ours. We 
Stand Back of This Man (two-line side- 
head). He came to our office. He said he 
didn’t want his mame used because he 
wanted no personal publicity. We looked 
him up. We found he was a loyal, hard 
working man who deeply appreciated the 
liberty which so many Americans take 
for granted, and which is now in such 
grave danger. We told him we would act 
as sponsor for him. He is paying for this 
space. We urge you to take his questions 
and his message to heart and follow his 
example. Tear out this advertisement 
Think about it. Keep it in your pocket 
Show it to your friends. If ydu have facil 
ities to reproduce it—in pamphlet form, 
in other newspapers, in business house 
organs, or in any other way—please do it 
You don't have to have his consent or 
ours. THE COUNCIL FOR DEMOC. 
RACY, 11 West 42nd Street, New York 


City. 
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June Competent Typist Test 
Use double spacing in typing this ten-minute test 


To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten words for 
each error to get net words written lhe number of strokes is indicated at the end of each line in order to 
facilitate counting the gross number of strokes written.) 


Strokes 
We have all had the exalted experience, and the uplift 55 
of spirit and mind, that comes from reading a great book 112 
or seeing a fine picture with a brave and true hero. How 
heroic and noble we feel for a long time afterward, and with 
what resolve to become like the hero in the play or the story 
do we go about our daily tasks for many days thereafter. 
This is a good illustration of the power of suggestion that is 
constantly playing in our experience all through our lives. 
Teachers tell us that there are in the schools, children 
who have never learned to smile, whose faces are always 
sad and gloomy because of the unhappy influences in their 
homes. I have known bright and healthy children to be 
completely transformed by being placed in families where 
hard and brutal suggestions were held constantly before 
their young minds. All that was noblest and best in their 
natures was petrified. It is easy to account for a hard and 
selfish nature when we find that the child has been subjected 
to these qualities from his very infancy. Sweetness and light 
and beauty of character are not developed in an atmosphere 
that is thick with hatred and envy and po’soned with 
jealousy and selfishness. 
Darwin has shown that every mental state through which 
we pass has a corresponding physical expre:sion, and that 
if we assume the one we are likely to experience the other. 
For instance, anger expresses itself in many ways and is 
usually accompanied by violent language, the clenching of 
fists, slamming of doors, or some other action. And as a man 
may make himself angry by doing these things, so he can put 
himself into a better frame of mind by assuming a more 


kindly and contented mood. Some people are so happy in 
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their state of mind that they are refreshing and inspiring to 
those who come in contact with them. 

The human mind may be attuned to any key, high or low, 
base or noble, by the power of suggestion. That suggestion 
may be in the form of a word spoken by oneself, or by a 
friend who will little know how much effect it had on us. 
It may come from a worthwhile book or picture that 


reveals the finer qualities of life. It may emanate from the 


presence of a friend or an enemy, from a man or woman who 


lays claim to greatness or fame or from one of lowly and 
base design. From hundreds of sources the mind may get its 
impulses, from within and from without, but wherever they 
come from they will leave their mark on that life for good 
or ill. 

Suggestion in its highest form is the appeal to our higher 
self. No matter how bad a man may seem to be, there is a 
better man within him—something which will ultimately 
claim its birthright and come to its own in splendor and 
power. No matter how soiled a banknote becomes it is 
always redeemable so long as there is any mark of its 
genuine nature. There is something within every human 
being which will redeem him no matter how far he may 2009 
have drifted from the right. Every man, woman, and child 67 
should know this and receive the helo and stimulation that 
comes of knowing it, because no one who has ever really 
tried to do right can ever go very far wrong. 

That’s why this grand and glorious nation of ours will 
always be upheld with vigor and a determined power to win. 
We are proud of our heritzge of trying to do right, and we 
will continue to be proud of it, and to uphold that heritage 
with all the strength and power at our command.—From 
‘‘Peace, Power and Plenty,’’ by O. S. Marden. 


[Repeat from the beginning until end of the ten-minute test period 





Words for special practice: exalted, petrified, poisoned, corresponding, emanate 


worthwhile, ultimately, birthright, redeemable, stimulation. 
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June Transcription Practice 


(358 Standard Words 
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WHO 


WHO'S 


IN 


531 


SHORTHAND SPEED 


Two Diamond Medal Maidens 


Interviewed by EXAMINER A. A 


» 
ew 
Bertha S. Holtman 


NE of the 
reporter 
Miss Bertha S. Holtman, 
Medal winner from Madison, 
rhat’s the right attitude to take toward your 
work if you really want to be a suagess at it' 
Miss Holtman has been wit! 
Industrial 
sation division, 


most interesting positions a 


could hold ts mine writes 
Diamond 


Wisconsin 


the Wisconsin 


Commission, workmen's compen 


during the past seven years 


and is still reporting in that division. She 
travels about the state practically every week; 
gets to know a great many doctors, lawyers, 
industrial 
the opportunity to listen to their 
Miss Holtman reports the 


held in city halls or court houses of the mait 


businessmen and workers, and has 
testimony 
hearings that are 
cities of the state, and reporting new cases 


with new people and new circumstances 


every few hours, is indeed thrilling, she says 


pening day of high school at 
when my mother wisely real 


It all began on the 
Sheboygan, Wisconsin 
ized that shorthand would be valuable to me In a 
commercial and college preparatory course, shorthand 
began in the junior year, where Miss Elsa Schwartz 
and Miss Doris Campbell furnished me a splendid 
foundation I continued under Miss Mary D. Webt 
in the senior year, and won the school’s gold medal 
in the annual contest 


The day following 


graduation I started in the 
fice of a local factory While there, I took a 
vanced commercial work by correspondence Ther 
after three years, I began the study of journalisn 


at the University f Wisconsin, where my lecture 


tes, reports f meetings, ¢etc., were more complete 


With sh 


experience, it was not difficult t 


accurate because I used shorthand 


' man year at the 
University rking as a stenographer f 

report. Wher 
rters of that time 


the examiner w he vearings I now 
gazing itt 1p the rey 
little did ’ some di I should join their 
ranks! 


hool several 


fter leaving x later, thougl 
I had a full-time stenographic job, I sent for one 


reporting book at a time, practiced its 


years 


mtents over 


BOWLE 


Helen Blackman 


positior 

The Greee me ] ¢ . ] heer dictated t 
me by Sister M gewood Academy 
Mad sor W sconsir “A ; en me 
Miss Heler Evar f Gregee College 
taking 


much ef 
ouragement 
Chicago, where I spent a } time befor 
00-word examination furnished splendid practice 
valuable suggestions 


Miss Holt 


rk and study 
’ 


for picknicking and attending 


And besides her 
vs neerts, and athletic events 


interest 


New 
that sh 
shorthar 
award befor 

Blackmar 


has attended l ed ‘ ind dictati 


Since bet 


recelving 
und Mr 


ot 


Mis 

= 

stat 

nent Insur 
perience has 
on one ol 

il trials 
A ousing 
Hon Owners’ Loa por l 
Her hobbies are Music and 
like Miss Holtman 


among her favorite 


Reading 


swimming and hik 


ing are sports 
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REPORTER versus AMANUENSIS 


The probative weight of a witness's statement involves more than 
an accurate transcript; and why don’t office stenographers phrase ? 


By CHARLES L. SWEM 


Official Reporter, New York Supreme Court 


N court the other day a deposition was 
read into evidence, the deposition ot a 
very important witness who, because of 
hysical disability, could not be present in 


1ose testimony was taken at het 
bedside. It was with both 
plaintiff's and defendant’s counsel being pres 
ent at the 


and cross 


urt but whe 
a plaintiff's witness 
witness's bedside to conduct direct 


examination, It was a fairly long 


deposition and covered every important issue 
reported by an 


office of 


in the case. The deposition was 


thee stenographer employed in_ the 


! 


plaintiff's counse 


AFTER th 


deposition was read to the jury, 
defendants counsel asked for a_ recess The 
jury vas excused, whereupon defendant's 


ounsel declared to the Court that in his opin 
on the deposition as read was not a correct 


transcript of the questions propounded to thy 


vitness and the answers given. It was ex 
plained that the deposition had been taken on 
such short notice that there had not been tim 
to have it notarized by the witness, and tt was 
only immediately preceding the trial that de 


fendant’s counsel had received a copy from 


the office of plaintiff's counsel. Defendant's 
that th 


had of its contents was during 


counsel contended hrst complet 
knowledge he 
the reading of it to the jury, and that in at 
particulars it varied ma 


taken at the 


ast two tnportant 
trom the 
bedside of the 


terially testimony as 


witness 


‘THEREUPON the Court, at the sug 
of plaintiff’s counsel, had defendant's counsel 
call the office 
that the 
her notebook 


gestion 


of plaintiff's counsel and direct 


stenographer appear in court with 


containing the shorthand notes 


When the 


young girl not 


of the deposition stenographer, a 


bright very long out of hig! 


school, arrived, she was asked to read a por 


tion of her notes, and then her notebook was 


handed to the official court reporter to read 
determine if the 


into evidence was a correct transcript of the 


and to deposition as read 


notes as they appeared in the book 


The notes those of a student well 


grounded in the 
of shorthand, undoubtedly a very good aman- 


wert 


basic principles of her system 


uensis stenographer, for the transcript was an 


excellent reproduction of the notes. Except 


tor minor errors, and “corrections” she had 


} 


mtelligently made of poorly written outline 


transcript indicated a better than ordinary 


ability on the part of an office stenographer 


\pparently she was used to taking deposi 
with the 
enough to contorm to her shorthand speed 


vlich I 


rrimnute 


tions, witness speaking slowly 


should judge was 125 word a 


SHE was 


' 


aml with 


lamiliat vit legal phraseology 


some medical terms, but, althoug 


principles well enoug! 


] eard ot the 


she knew her first 


id apparently never phras 


ing principle! The only phrases she appeared 


to know consistently ere in the and of th 


lad (t know to her were 
Is, cath one standing out, large and dis 
tinctiy by itself Vo su was a “No” and a 


it arm’s length from each other, the lat 


three separat 


t vritten out phonetically, s-i-r. Mr 
shorthand Mr. and a 
hand S Wr. Samuels was the 
plaintiff; the other 
the defendant ! Sut 

knew them apart 
questions they asked—one Mr 


Simp 
‘ was a large long 
same. One ot 
them was counsel for the 
bright girl! 
from the kind of 
> asking lead 


counsel tor 


questions, the other asking smuslcading 
ones! Jiypertension was hyper, written in 
longhand, with an illegible wiggle following, 


to imdicate there was more to it. Art, also 


vritten in longhand, and another wiggle suf 


feed tor artertosclerosis 


On the whole, it was a good legible set of 


elementary notes, and an accurate transcript 


but it pre sented to my mind two morals ot 
ibyect lessons 

l‘irst, from the lawyer's and the reporter's 
viewpoint, here was a deposition that should 


never in any circumstances have been taken by 
an ofhece stenographer even by a good office 
stenographer, as this one unquestionably was 


It was the testimony of the most important 


witness of the case, without which plaintiff's 
counsel could not have made out even a prima 
Such a 


this manner, can he 


dep. sition, 
riddled 


discredited on 


lacie Case. reported mn 


with holes and 
thoroughly summation, as it 


And, al 


though it is aot necessarily conclusive, 


was in this particular instance 


shall | 


tell you who won the case Defendant's 


counsel (Continued om page 534 
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Medieal Definitions. No.5 — Fractures 
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534 


I \M acquainted with one very successtul 
lawyer w » neve has so much as a state 
ment 1 prospective taken down by other 
than a petent p tel When an inves 
tigator trom his office gov out t miterview 
1 witne t i cident takes with him 
i sho im ‘ tel I eputation, t whom 
e pays standard reporting rates tor reporting 
\ itever tl iti says and it is always 
iken d tion and answer form. This 

tis 1 I ( but when such a stat 
ment p ce m trial, it is impervious to 
uccesstul attacl In the long run, this pat 
ticular la mtends, his reporting ex 

nses tor t form of investigation 1s the 
nost econ nica iten ot his Tice 

\lmost every day ol tin eek w ¢ see 


tried in whi me counsel imtroduces a 


Cases 


tatement made by a witness, jotted down 1n 
1 jerky narrative fashion by the investiga 
tor, portraying a version of the case which 
ibes perfectly with the contention of counsel 
epresented by t investigator taking the 
statement oniy to ave the other side pro 
duce anoth« tatement subscribed to by the 
same wit taken in the same manner by 
an investigat from the other side, and con 
tradicting u ill essential parti ilars the tacts 
related in tl first statement The witness 
is signed both of them, and when cross 
questioned, admits that one of them 1s wrong, 
that one being, of course, the statement which 
ie signed 1 the side by whom he was not 
called as a witness! 

Yes, he signed it all right, he says, but the 


body of the statement is not in his handwrit 


ing, only the signatu Yes, he read it be 
tore igned it, as he said he did at the 
bottom of the statement itself, but he didn’t 
read all of it, especially that part which now 
contradicts his story told on the stand, Maybe, 


he allows, he didn’t read it all, maybe the in 
vestigator read it to him, and anyway, he 
doesn't read well, he doesn’t understand Eng 
lish; he didn't have his glasses on that day, 


and he was in a hurry and his wile was sick 
in the spital ! This particular type ot 
witness is name is legion—who will sign 
contradictory statements for both sides, usual 
ly end 1 confused session on the witness 
stand by having the jury believe neither ol 
his two statements 

Now suppose one of those statements had 


been reported, in question and answer form, 
by a certifMed shorthand reporter. His tran 
script when introduced in evidence would 
show each question asked and each answet 
given, portraying exactly how the informa 
tion was elicited, whether by leading questions 
or not, how readily the witness answered, 
what he was sure of and what he was doubt 
ful about, and just how much and what he 
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w of the incidents he described. With such 

i statement introduced in evidence, with of 
ithout the testi the reporter to sub 
stantiate it, as oj to a statement of the 
ther kind, wit all 1 oral evidence to the 
mtrary, is there a estion as to which 

t a fair-1 y is going to be 
Te sc to do with the teach 


unl the = st shorthand generally 
Che office stenogra before referred to ts 
\ il. I belev average good student 
is graduated from a well-taught short 
aml class The average stenographer today 
kn . r pru ell enough, and she 
ites a fairly f penmanship, but 
"TT ‘ ilong t line between graduation 
Ti Tear , ussed the phrasing 
t \ls é i gotten the disjoined 
prefixes and suffixes and the analogical end 
T Shi rit i elementary system 
f shorthand K |, so far as she was 
concerned, with the le just betore the 
chapter on the disjoin efixes, and minus 
t Chapt nl re 
this business of indicating common names 


by the mitia name written in 
mghand is perhaps t ost prevalent of all 
the bad habits that s thand writers fall 
into. lor it really i bad habit, and nothing 
else It is no more difhcult to learn to write 
’ und = S , nes in shorthand 
than it is to rat or any other 
common noun \ [ they are written as 
simple arbitrary pictures rather than 
phonetic combinations. | can understand why 
in office stenogray itting quietly and in 
nocently at h yer's desk, called upon 
to write a lett thand to “Mr. Gar 
goolian,” will meet the emergency by writing 
a simple “Mr. G ind let it go at that; but 
l have seen hun 4 them, in contest pa 
pers, write a longhats for Jones, a B for 


wi and an. I 


re 


And, not to hold 


anything back, | inscribed the notes 
t an otherwis tent court reporter, who 

tollowed exact t sal ractice through 
tt entire noteb 


AND simple phrasing. It is so 
plugging through the Manual 
first time that | 


many years 


Bo silice | was 


lor Une cannot now com 
prehend why a bright young office stenogra 
pher should writ f { know in three sep 
irate outlines. Yet they do it by the thou 
sands | dare say t re is a reason for it 
and if I could ve into the imnermost re 
cesses of the | lal ind and discover that 
reason, I suppose I should rank among the 
foremost psychologists of the world. But I do 
not know the reason. It is not because they 
i vot taught t ise, lor even the most 
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elementary pedagogy of commercial teaching 
emphasizes phrase-writing as one of the most 
elements ot bot 


rently 


Another Gregg Reporter Writes 


to the Canadian Gregg News 
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Medical 


Wr. Swem's notes on page 533 


WANTED A SECRETARY 
By FRED RAWLINSON 


‘HE doesn't whistle, doesn't hum, 
\” Was never known to click her gum; 
Her heels don't tap-tap on the floor. 
She doesn't slam the office door. 

Her typing is both clear and neat 
And nicely placed upon the sheet. 
She never wastes a letterhead 
lranscribes correctly what is said. 
She doesn’t ask, “Please, Mr. Dooly, 
What did you say before “Yours truly’? 
But when you pause for just the word 
She writes it down as if she heard 
Her spelling, too, is always right 

An etymologist’s delight. 

She doesn't use the phrase “I know.” 
And never smiles “I told you so.” 
She doesn't manicure her nails 

While press of office work prevails; 
And when the going’s mighty tough 
She won't produce a powder puff, 
Or take a lipstick from the drawer 
\bout the time you're getting sore 
She's always happy, never surly, 
Lunches promptly, gets back early; 
She's always there when you arrive 
And doesn't leave at five to five! 
Now add dictation, typing speed, 
And other data you may need, 

Add business skills and traits et cet 
She's still the girl you never get! 
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Bridging the Future 


By WILFERD A, PETERSON 
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Dad. Why Should I Go to College ? 


A Pertinent Question and a Well-Weighed Answer 
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Rediscovering America 


From “The Friendly Adventurer” 
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POSTAGE DUE — 
Mostly to Carelessness 


From “Clement Comments” 


e 
A / _/ ¥ ¢ - at ‘ “i e 
) ) 
j —_— 
/ , 
aes ; aod z + ‘all i 4 
oad ) / iss 
. } 
an oO c , ra) Cc . ‘ 
¢ 
o ‘ 
- ow ec u > 4 4 - ° ie 
. } j 
) ” , - . — ) 
7 ) . 
4 ; 4 Y f . Tr 2 
( 7 a. ¢ a t a j fO ‘ Cc 
Jy € 
- > tt z al ‘ a > c 
f 
) «< 
; as 37 4 
‘ . —) ae e- we ’ C 
y ( ¢ , ¢ 
fe. = 7 A + / 


< c ? v ~ c . < 
ff ; rf 
( > 
4 c ~ € ca *"t 7 F < ee, 
- sais z > y fs A 
c 
A > 
£ 
c , y 4 C > 
: / ( 7 ] e 
j . A 
( 
, ) 7 ~ & é ‘ 
‘ 
é 
A Co ( x 








4 


Tre Grece Warrer 











Crreoe Wrrrer, June, 1942 551 


How Fast?” 
ow ast. 
By LOUIS A. LESLIE 
in the “Business Bugle.” issued by the Norfolk (Nebraska) College of Business 
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The Kitten Stopped Calling 
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“No Accident” Records 


From the News Bureau of the Railway Express Ageney 
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A Golf Lesson 


From the “K. V. P. Philosopher” 
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A Vocabulary of Radio Terms 


Suggested by VELMA OVERNE ABNEY 


(Concluded from the May issee) 
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